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euy rRiNH NerBe crAr euyfr rHU rqc nAxn cniNn LINH Wc vrEC LAM rrluo.^c rnAvr euvtN
GIAI QTIYET CUA UBI\ID TINH KHAI{H HOA VA BAII QUAN LY KHU KII\IH TE VAII PHONG

(Ban hdnh kDm theo QuyAt dinh IA|WQD-UANO ngay l2thdng I ndm 2023 cia Chil tich UBND tinh Khdnh Hda)

I. Quy trinh nQi bQ gi6i quy6t thi tgc hinh chinh thuQc thim quydn cria UBND tinh Kh6nh Hda:

1. Thri tgc 86o c6o giii trinh nhu cAu, thay tl6i nhu cAu sfr dlng nguoi lao tlQng nrntc ngoii:

(Ma si5 TTHC: 1.000105, c6 01 quy trinh)

Thdi gian gidi quy6t: 10 ngdy ldm viQc k6 tir ngdy nhan dri hO so hqp lQ.

TGn bufc
thgc hien

rnlc I Tii5p nhfn hd
so

T16ch
nhiQm thgc

hiQn

BQ phqn ti6p
nhfn vir tri
t<i5t qua

Ban quin
ry KKT
VAn
Phong

Ki6m tratinh <lAy dri, hqp lQ cta
h6 so theo quy ttinh.

1.1. Trudng.hqp h6 so <tAy,ri,
hqp lQ thi ti6p nh4n vd in Gi6y
ti€p nh4n hd so vd hgn trd k€t
quA. Scan h6 so vd chuy€n
phdng chuydn m6n.

1.2. Truong hqp hO so chua tl6y
dt, chinh xdc theo quy tlinh:
Hu6ng dAn hodn thiQn, b6 sung,

. -,.i ^ i
neu ro ly do va ln Phleu yeu cau
b6 sung, hodn thiQn h6 so. K6t
thtc quy trinh.

i it.---'.,

Co quan,

tlom vi

Bu6c
thUc
hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/K6t qu6
Thtri gian

(ngny)

- H6 so cria t6 chtc, crl nhdn.

- Truong hqp l.l: GiSy titip
nhAn h6 so vd hen trd kdt qud
(MAu sd 01 Phu luc Th6ng tu s6
0l/2018/TT-VPCP ngey
23ltU20t8).

- Truong hgp 1.2: Phi6u y€u cAu

b6 sung, hodn thiQn h6 so (MAu
sO 02 Phu luc Th6ng tu s6
0l/2018/TT-VPCP ngdy
2311U2018).

- T*gng hqp 1.3: Phi6u tu
ch6i ti6p nhfn giai quy6t h6 so

0,125 ngay

'ha
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Co quan,

tlnn vi

Burfc
thgc
hiQn

TGn brnlc
thu,c hiQn

Trdch
nhiQm thgc

hi6n
NQi dung cdng viQc thu,c hign Bi6u mAu/K6t qui Thoi gian

(ngny)

1.3. Trudng hqp hd so kh6ng
ding quy ctlnh: N€u 16 lj do, in
Phi6u tu ctrOi. titip nhfn gi6i
quyCt h6 so. KEt thric quy trinh.

(MAu s6 03 Phu luc Th6ng tu
sO O1/2018/TT-VPCP
23t1v2018).

ngay

Ban quin
ry KKT
VAn
Phong

Burfc 2 Phdn c6ng xri
ly

Lenh tIAo
phdng
chuy€n m6n

Phdn c6ng chuy6n vi6n xu I h6
so

- H6 so cria t6 chric, cri nhAn. 0,25 ngdy

Ban quin
ry KKT
VAn
Phong

Budc 3 Xri lj h6 so Chuy€n
vi6n Phdng
duo. c phan
c6ng

ThArn dinh tinh hqp lQ cta hd so
theo quy dinh vi thgc hiQn mQt
trong c6c trudng hgp sau

r ong
gian:
ngdy

thdi
0r5

Truimg
hqp 1

ThAm dinh
h6 so chua
':oay du ho?c
k{6ng dt
di€u.ki€n gidi
qu1'6t

ChuyOn
vi6n Phong
duoc phdn
c6ng

ThAm dlnh h6 so, dg thdo Th6ng
brio hoirn tri hO so d6 b6 sung,
hoan thien hd so/Th6ng b6o ttr
ch6i giii quyOt hQ so (trong d6
n6u 16 ly do tu ch6i);

- Chuy6n budc 4

Dg thAo Th6ng brio hodrn trir h6
so d6 b6 sung, hoirn thiQn h6
so./Th6ng b6o tt ch6i gi6i quy6t
h6.so (trong tl6 n6u rd lf do tri
chdi).

0,5 ngdy
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Co quan,

tlon v!

Bufc
thUc
hiQn

TOn brnl,c
thgc hiQn

Tr{ch
nhiQm thgc

hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u/K6t qui Thdi gian

(ngd,y)

Trudmg
hqp 2

ThAm dinh
, ) -lno so oay ou
vir hq,p le
(rH2)

Chuy€n
vi€n Phdng
tlugc phan
c6ng

- Tham dinh h6 so, dg thio Vdn
ban 16y y ki6n co quan lidnquan
ph6i hgp tham dinh nhu c6u st
dgng lao tlQng ngudi nu6c
ngodi.

- Chuy6n budc 4

DU thio VAn ban l6y j kiiin co
quan li6n quan ph5i hqp thAm
tlinh nhu cdu su dqng lao tlQng
ngudi nudc ngolri.

0,5 ngay

Ban quin
l)' KKT
VAn
Phong

Bui,c 4 Duyet Lenh tl?o
phdng
chuy€n m6n

Ki6m tra v5.n birn dy thio cria
chuy6n vi6n.

+ N6u d6ng j: Trinh Ldnh d4o
Ban.

+ NEu kh6ng tl6ng f: Chuy6n l4i
budc 3.

- pU th6o.Th6ng b6o hoiur tri
h6 so tl6 b6 sung, hoan thiQn h6
so/Th6ng brlo tu ch6i giii quy€t
h6 so (trone d6 n€u rd lV do ru
ch6i) (THl).

- D1r thio VAn ban l5y f kiiinco
quan li6n quan ph6i hqp thAm
dinh nhu c6u su dung lao tlQng
ngudi nudc ngodi (TH2)

0,25 ngay

0,5 ngayBan qu6n
ly KKT
VAn
Phong

Bufc 5 Kf duyQt - Jh6ng b6o hodn tri h6 so d6
bO smg, hoan . thien h9
so/Th6ng brio tu ch6i gi6i quy€t
h6.so (trong d6 n6u 16 11; do tu
chdi) (THl).

- VIn bin l5y y kii5n co quan li6n

LEnh
Ban

dao Ph6 duyQt nQi dung vdn b6Ln

+ N€u d6ng 1i: Kf vnn ban,
chuyCn phet hanh.

+ NOu kh6ng d6ng j: Chuydn lai
budc 4.

n

\,-

7t1* --!r;''.

b

Nd tHl I

!hqp th6m dinh nhu
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Co quan,
tlon vi

Budc
thu.'c
hiQn

TGn bu&c
thr;c hiQn

Trich
nhiQm thu. c

hiQn
NQi dung c6ng viQc thqc hiQn Bi6u m6u/K5t qui Thiri gian

(ngny)

cAu su dqng lao dQng ngudi
nudc ngodi (TH2)

0,25 ngdyVin thu; B0
phan mQt
cfra

Ban quin
ry KKT
VAn
Phong

Bufc 6 Ph6t hinh,
chuy6n hd
so li6n
th6ng

6.1 Phtit hinh Vin thu SO, d6ng d6u,

chuy6n bu6c 6.2.
Vdn thu: vdo - Th6ng b6o hoan trd.h6 so d,5 b6

sung, hodn, thiQn h6 so/Th6ng
b6o hr ch6i giii quy6t h6 so
(trong <16 n€u r5 ly do ttr ch6i)
(THl).

- Van bnn l6y f ki6n co quan li6n
quan ph6i hqp thdm tlinh nhu
cAu su dgng lao d6ng ngudi
nudc ngodi (TH2)

0,125 ngdy

6-2 Chuy6n hd
so 6v f ki6n

B0 phan
ti€p nhdn vd
ffa kCt qua

- TrA Th6ng brio hoiur tra h6 so
tt6 b6 sung, hoin thi6n h6
so/Tir6ng b6o tir chdi gi6i quy€t
hd so (Ttl1). Chuy6n bu6c 13.

- Iloic t'hu;'dn hd so la5' 5i kidn
co qliar) co li6n Lluan ('1-l{2.).

Cliuyin bu6c ti61r tireo.

- Th6ng b6o hoan tri h6 so aC U6
sung, hoiur thi€n hd so/Th6ng

. . l. ,a . '
b6o tu choi giAi quy€t ho so

ltrong do neu rd ly do tt ch6i)
(rH1).

.: . -.4- Vdn ban Iay y' l.iin co tluan iie rt

q.ran phe,i hgp tlrAm dinh niru

0,125 ngdy
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Ccr quan,

tlon v!

Buoc
thFc
hi6n

TGn brnitc
thqc hiQn

Trdch
nhiQm thu. c

hiQn
NQi dung c6ng viQc thu. c hiQn Bi6u m6u/I(6t qu6

Thdi gian
(ngnv)

cAu sri dgng lao dQng nguoi
nudc ngodi (TH2)

Co quan
li6n quan
ptr6i trqp
thim
tlinh

Burfc 7 'f ti6n ttr6m
tlinh cria c6c
co quan li6n
quan

Co quan
li6n quan

Th6rn dinh nhu cAu sri dgng lao
tl6ng nudc ngoiri cria doanh
nehiQp

Ven ban f ki6n thAm dinh nhu
cAu su dgng lao dQng nguoi
nu6c ngodi.

j,5 ngay

Ban quin
ry KKT
Vin
Phong

Budc 8 T5ng hgp,
brio c6o
UBND tinh

Tdng thdi
gian: I ngdy

E.1 Tii5p nhan B0 phan m6J
cria

Ti6p nhan v5.n ban f ki€n thdm
djnh, chuyEn phdng chuy€n m6n
t6ng hgp

VAn ban j kiiSn thAm dinh cria
c6c co quan li€n quan

0,125 ngdy

8.2
Phdn c6ng

xu lj
Ldnh d4o

phong
chuy€n m6n

Phdn c6ng xu l1i 0,125 ngtiy

\4r', .f Z
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Thoi gian
(ngnv)Bi6u miu/K5t quiNQi dung c6ng viQc thgc hiQn

T16ch
nhiQm thr;c

hiQn

Budc
thUc
hi6n

T6n bufc
thgc hiQn

Co quan,

dom v!

8.3 f6ng ha,p h6
SO

Chuy6n vi6n
Phdng ttugc
phdn c6ng

- T6ng hqp Y ki6n tharn dinh
nhu cAu sri dwrg lao d6ng nu6c
ngodi cta co quan c6 li€n quan.

- Dg thAo 86o c6o gidi trinh
nhu cdu sri dung lao dQng nu6c
ngodi vd Ven ban chdp
thu4n/kh6ng chdp thudn vi tri
c6ng viQc sri dung ngudi lao
dQng nu6c ngodi cria ngu<ri sri
dgng lao dQng cho UBND tinh.

- D1r thdo 86o c6o gini trinh
nhu cdu su dgng lao ttQng nu6c
ngoiri.

- Dq thdo Van ban ch6p
thuqnlkh6ng ch6p thufn vitri
c6ng viQc sri dgng ngtoi.lao
tlQng nu6c ngoiri (Mdu sd

03/PLI ban hirnh kdm theo
Nghi dinh I s2/2020 ND-CP
ngdy 30/1212020 cria Chinh
pht).

0,75 ngdy

0,25 ngdyBan quin
ry KKT
Vin
Phong

Duy€tBurfc 9

Bu'oc 10 Kf duyQt

Lenh d?o
phdng
chuydn m6n

Ldnh dao
Ban

Ki6m tra v6n bin dg thdo cria
chuy6n vi6n.

+ N6u d6ng f: Trinh Ldnh d4o
Ban.

+ N€u kh6ng tl6ng j: Chuy6n l4i
budc 8.3.

Ph€ duyQt n6i dung vdn birn
. r-x -;r Neu oong y: Ky val'r Dan.

chuy€r, ph6t hdnh.

- Dg th6o Biio ciio gi6i trinh nhu
cdu st dqng lao dQng nudc
ngoiri.
- Dg thio Vin bdn ch6p
thu4n/kh6ng ch6p thu4n vi tri
c6ng viQc sri dgng ngudi lao
dQng nu6c ngodi.

- 86o c6o giiri trinh nhu cAu su
dung lao dQng nu6c ngodi.
- Dr,r thrio Vdn ban chAp
thufn/kh6ng chdp thi,rdn vi tri
c6ng vi€c su dgng nguoi lao

0,625 ngayBan quin
ly KKT
Vin
Phong
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Co quan,

tlon v!

Burltc
thgc
hiQn

TGn buri,c
thgc hiQn

Trdch
nhiQm thu. c

hi$n
NQi dung c6ng viQc thgc hiQn Bi6u miu/K6t qui Thoi gian

(ngny)

+ N6u kh6ng tl6ng f : Chuy6n
lpi bu6c 9.

tl6ng nudc ngodi.

Ban quin
ry KKT
Vfln
Phong

Butlc 11 Phrit hinh,
chuy5n hd so
li0n th6ng

Vin
B0
_-t
uep

thu,
ph6n
nhQn

vdr trfl k6t
qua

0,25 ngdy

I1.1 Ph6t henh Vin thu Vdn thu vio s6, d6ng d6u phrit
hirnh, chuy6n b0 ph6n mQt cri

- Bilo c6o gi6i trinh nhu cdu su
dgng lao d6ng nudc ngodi.

- DU th6o Vnn ban chr6rp

thufn/kh6ng ch6p thufln vi tri
c6ng viQc sri dgng ngudi lao
tl6ng nuOc ngorii.

0,125 ngdy

1t.2 Chuy6n h6 so
li6n th6ng

BQ ph{n titip
nhfn vd tri.,
Ket qua

Chuyi5n h6 so fi6n th6ng cho
UBNDtiNh.

0,125 ngdy- Bilo c6o gini trinh nhu cdu sri
dgng lao dQng nudc ngodi.

- Du thio Vdn bdn ch6p
thudn&h6ng ch6p thuAn vi tri
c6ng vi6c su dr;ng nguoi lao
d6ng nudc ngodi.

;t
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Co quan,

tlon vi

Bufc
thu. c
hiQn

T6n budc
thgc hiQn

T16ch
nhiQm thgc

hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu/K5t qui Thdi gian

(ngav)

TOng c|ng
2,5 ngdy

UBND
tinh

Bufc
t2

Ch6p thuf,n
nhu cAu

t2.t - H6 so trinh cria Ban quin lf
KKT Vdn Phong.

0,25 ngayTii5p nhfn h6
so

B0 phQn tilip
nlen vd tra
k6t qu6

Tiiip nhQrl chuy6n hd so cho
chuy6n vi6n theo phdn c6ng cta
VnnphdngUBND tinh

12.2 Thdm tra h6 so Chuy6n vi6n
tlugc giao xri
ly

Xir$h6 so, dgthao Vinban chdp
thuin/khdng chAp thufn v! tri c6ng
viqc st dgng nguoi lao tlQng nu6c
ngoiri

- Dg th6o VEn ban chAp
thu{n/kh6ng chAp thu{n vi tri
c6ng vi6c sri dgng ngudi lao
dQng nu6c ngodi.

0,5 ngay

12.3 Xem xdt h6 so Ki6m tra vdn ban dy th6o cria
chuy€n vi€n.

+ NEu d6ng f: Trinh Ldnh d4o
Vdn phdng.

+ NOu kh6ng tl6ng j: Chuy6n lai
budc 12.2.

- Du th4o VEn ban ch6p
thuffihdng chdp thu{n v[ tri
c6ng vi6c su dqng nguoi lao
d6ng nudc ngodi.

LEnh d4o
phdng
chuyCn m6n

0,25 ngdy
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Co quan,

tlon vi

Burltc
thrf
hiQn

TGn brnic
thqc hiQn

Tr{ch
nhiQm thgc

hiQn
NQi dung c6ng viQc thu. c hiQn Bi6u mdu/K6t qui Thoi gian

(ngiv)

12.4 Xem x6t hd so Ldnh tl4o
Vdn phdng

Xem x6t duyQt noi dung vdn
ban

+ N6u d6ng j: Trinh Ldnh tt4o
UBNDtinh.

+ N5u kh6ng tldng y: Chuyih hi
buoc 12.3.

- Dg th6o Vdn b6n ch6p
thuQn/kh6ng chdp thufln vi tri
c6ng viQc sri dgng ngudi lao
dQng nudc ngodi.

0,25 ngay

12.5 Ph6 duy€t Ldnh il4o
UBNDtinh

Ph€ duygt nQi dung vEn ban

+ N6u tl6ng j: Kj vnn ban,
chuydn phrit hanh.

+ N6u kh6ng d6ng f: Chuy€n lai
buocl2.4.

- Ven ban ch6p thudn/kh6ng
ch6p thufn vi tri c6ng viQc st
dung ngudi lao d6ng nu6c
ngoiri.

1,0 ngay

12.6 Phrlt hdnh, TrA
Ket qua

VEnthu, B0
ptr4nti6p
nh6nvdffi
k6t qu6

Ph6t henh vin ban vd chuy6n
k€t qui cho BQ phfn ti6p nhfn
vd tri k6t quA Ban quan lf KKT
Vdn Phong

0,25 ngay

Buric 13 T16 k6t qui BQ ph$n
ti6p nh$n
vir tr6 k6t
que

Ban qu6n
ri r(KT

VAn Phong

- Ti6p nhQn k€t qui tu UBND
tinh, tra k6t qui cho Nhd ddu
tu, k6t thric quy trinh.

- Vln bin chip thufn/kh6ng
chdp thuQn v! tri c6ng viQc su
dgng ngudi lao tlQng nudc
ngorii.

- Th6ng b6o hodn trd h6 scy dti
b6 sung, hodn thiQntrd
so/Th6ng bdo tir ch6i gi6i quydt

lr\l,i-- l ^.
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Hi so drqc lmt trfi tai Ban qudn l!,Khu kinh i Ydn Phong theo quy dlnh hiQn hdnh.

Thdnh phin hi so lnu:

- Giiiy ti,ip nhdn hi so vd hsn trd kdt qud.

- Hi so gidi trinh nhu cdu s* d4ng ngudi lao d6ng nudc ngodi.

- Phi€u ),Au ciu b6 sung, hodn thiQn h6 so(ndu c6).

- Phi€u ti ch6i ti€p nhQn gidi quydt hi sofuAu c6).

- Vdn bdn chdp thudn/kh6ng chifp thucin t,i tri c6ttg vi€c sa dtng ngud'i lao dQng nwtc ngodi.

- Cdc hi so khdc phdt sinh trong qua trinh thq'c hiAn.

Co quan,

tlon vi

Bufc
thu-c
hiQn

TGn buric
thqc hiQn

Tr6ch
nhiQm thgc

hiQn
NQi dung c6ng viQc thgc hign

Thoi gian
(ngnv)

BiSu miu/K6t qui

- Chuy6n phdng chuy6n m6n
lrru.

hdso (trong t16 n€u rd l;i do tu
ch6i) (TH1).

- Ven ban ch6p thufn/khdng
ch6p thu4n vi tri c6ng viQc sri
dgng nguoi lao dQng nudc
ngodi. (TFI2).

T6ng thoi gian giii quy6t TTHC:

- TIII: 2,0 ngiry lirm viQc k5 tir ngiy nhin hd so.

- TH2: 10,0 nghy lirm viQc k6 tir ngiy nhgn h6 so.
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II. Quy trinh nQi bQ gi6i quy6t thfr tuc hdnh chinh thuQc thim quydn cfra Ban quin If Khu kinh t6 Vf,n Phong:

1. Thri tgc X6c nhfn ngutri lao dQng nuric ngoii kh6ng thuQc diQn cdp gi6y phdp tao ilQng:

(Ma s6 TTHC: 1.000459, c6 0l quy trinh)

Thdi gian gi6i quyilt: 05 ngdy ldm viQc k6 tu ngdy nhan dt h6 so hqp lQ.

(Ngudi su dgng lao <IQng d€ nghi Ban quan lj Khu kinh tis Van Phong xrlc nh{n ngudi lao tl6ng nudc ngodi kh6ng thu6c di€n c6p

gi6y ph6p lao tlQng tru6c it ntrSt tO ngdy kti tu ngiy nguoi lao dQng nudc ngodi Uit Oiu ldm viQc).

Co quan,

tlon vi

Buoc
thgc
hiQn

TGn brn6,c

thu,c hiQn

Trdch
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu/ k5t qui

Thoi
gian

(ngnv)

Ban quin lf
KKT V6n

Phong

Bufc I ^.4 , ^ . :
r lep nn4n no
so

B0 ph?n
ti€p nhan
vd tri k€t
qua

Ki6m tra tinh tIAy dri, hgp lQ cria
h6 so theo quy dinh.

1.1. Trudng.tSp 116 so dAy dri,
hqrp 19 thi ti6p nhfn vi in GiAy
ti€p nh{n h6 so vd hgn tnl kdt
qui. Scan h6 so vi chuyCn phdng
chuyEn m6n.

1.2. Truong hgp h6 so chua <Idy

dt, chinh x6c theo quy d!nh:
Huong din hoan thiQn, b6 sung,
n6u r5 l! do vA in Th6ng brio y6u
cdu bd sung h6 so. K6t thric quy
trinh.

- H6 so cria t6 chric, c6 nhdn.

- Truong hgp I .l : GiSy tiiSp nhan hd
so vi he. n tri kiit qun (MAu s5 O t f4r
luc Th6ng tu s6 Ol/2018[T-VpCp
ngdy 23lll/2018).

- Truong hgp 1.2: Th6ng b:lo y6u
cAu b6 sung h6. so (Mdu si5 oz ptru
lsc Th6ng tu s6 01/2018/TT-VPCP
ngiry 23111/2018).

- Trudng hqp 1.3: Th6ng b6o tu ch6i
gi6i quy6t h6 so (M6u s6 03 Ph1r luc
Th6ng tu sO OtlZOt AfIT-VPCP
ngiry 23111/2018).

0,125
ngdy

Vr#*;)'
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Co quan,
tlon v!

Bu&c
thgc
hiQn

TGn bu&c
thgc hiQn

Trich
nhiQm

thgc hiQn
NQi dung c6ng viQc thr;c hiQn Bi6u miu/ k6t qui

Th0i
gian

(ngiv)

Bufc 2

1.3. Truong hqp hO so kh6ng
tlung quy dinh: NOu 16 lll do, in
Th6ng brio tu ch6i gi6i quyiit h6
s0. KCt thfc quy trinh.

Ban quin lf
KKT V0n

Phong

Phan
xt ly

cOng Lanh cleo

phdng
chuyCn
m6n

Ph6n c6ng chuy6n vi6n xu lf h6
so

- Hd so cia t6 chric, cri nhAn 0,5
ngdy

Ban qu6n I
KKT VAn

Phong

Budc 3 Xir lj h6 so Chuy€n
vi6n
Phdng
tlu-o. c phAn
c6ng

Tharn dinh tinh hqp 16 cria h6 so
theo quy tlinh vd thuc hi6n mQt
trong c6c budc 3.1 hoic 3.2

T6ng
thdi

gian:

2,625
ngdy

3.1 Th6m dinh h6
so chua ctt
hodc kh6ns
dt tli6u ki€n

!grar quyet
(THr)

Chuy6n
vi€n
Phdng
dugc phdn
c6ng

0,625
ngdy

Dg th6o vdn ban th6ng brio cho t6
chtc, cii nh6n bi6t d6 b6 sung h6
so ho6c tu ch6i giii quy6t h6 so
(trong d6 c6 n6u 16 ly do).

- Du th6o Th6ng brio y6u c6u bd
sung h6. so/Th6ng b6o tu ch6i giAi
quy6t hO so.
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Co quan,

tlnn vi

Bufc
thgc
hiQn

TOn brn6tc

thgc hiQn

Trich
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u/ k6t qui

Thiri
gian

(ngny)

3.2 Tharn dinh ho
so dt tliAu
kiQn giAi
quy€t

GH2)

Chuy6n
vi€n
Phdng
tluo. c ph6n
c6ng

Lfp to trinh vd dg thio G)6,y xdc
nhan kh6ng thuQc diQn cdp Gi6y
ph6p lao ttQng (GPLD).

- Du thrio Gi6y xric nh{n kh6ng
thuQc diQn c6p GPLD Miu s5
10/PLI Phg lqc I ban hdnh kdm theo
NChi dinh 152/20201ND-CP cria
Chinh pht ngiry 3011212020.

- Td hinh X6c nhAn nguoi lao <lQng

nu6c ngodi khOng thuQc diQn c6p
GPLD.

2,625
ngdy

Ban quin lf
KKTVAn

Phong

Burfc 4 Xem x6t dg
th6o v5n ban

Lanh deo
phdng
chuyCn
m6n

Ki6m tra vin birr dU thdo vakf
thOng qua td trinh cria chuy€n
vi6n.

+ N6u tl6ng f: Trinh Ldnh tl4o
Ban.

+ NEu kh6ng tl6ng f: Chuy6n l4i
budc 3.

- Dg tfeo Th6ng b6o y6u cAu b6
sung h6. so/Th6ng b6o tu ch6i giai
quy6t h6 so (THl).

- Du thio Gi6y xilc nhdn kh6ng
thuQc diQn cdp GPLE (TH2).

- Td trinh Xric nh4n ngudi lao tlQng
nudc ngoiri kh6ng thu6c diQn c6p
GPLD (TH2).

0,5 ngay

Budc 5 Kj duyQt L6nh il4o
Ban

PhE duyQt nQi dung vIn ban vi td
trinh.

+ N6u d6ng j: K;f vin bin,
chuy6n ph6t hanh.

1,0
ngq,

Ban quin lf
KKT VAn

Phong

-Th6ng brio y€u cAu b6 sung hd
so/Th6ng b6o tir chtii gi6i quy6t h6
so(THl)..
- Gi6y xric nhQn kh6ng thu6c di6n
cdp GPLE (TH2).
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Hi so drqc hru trft tqi Ban qudn lj,Khu kinh tii Vdn Phong theo quy dinh hi€n hdnh

Th,inh phfrn hi so ltru:
^..: ,: ,.1

- Gidy tiep nhon lfi so vd hen trd ket qua:

Co quan,

ilon v!

Budc
thgc
hiQn

TGn buric
thgc hiQn

Trdch
nhiQm

thgc hiQn
N6i dung cdng vipc thgc hiQn BiSu mfru/ k5t qui

Thoi
gian

(ngny)

+ N6u kh6ng tl6ng y': Chuydn l4i
bu6c 4.

- Td trinh X6c nhQn ngudi lao dQng

nu6c ngohi kh6ng thuQc di€n c6p
GPLD (TH2).

Ban quin If
KKT VAN

Phong

Burlc 6 Ph6t hanh Vinthu Vdo s6, d6ng d6u ph6t hdnh, sao
y cho c6c phdng li€n quan.

-Th6ng brio y€u cnu b6 sung h6
so/Th6ng b6o tu chOi gi6i quy6t h6
so(THl).

- Gi6y x6c nhfn kh6ng thuQc di€n
cdp GPLD (TH2).

0,2 5
ngdy

Ban qu6n lf
I(KT VAn

Phong

Trd k6t qud B0 phan
ti6p nhan
vd trd k6t
qua

-Th6ng b6o y€u cAu b6 sun
so/Th6ng b6o tu ch6i gi6i quy
so(THl).

- Gi6y x6c nhQn kh6ng thu6c di6n
cAp GPLD (TH2).

ch6
et ho

T6ng thoi gian gi6i quy5t TTHC:
- THI: 03 ngdry lirm viQc k6 tir ngiy nhSn hd so.

- TH2: 05 ngiy lim viQc k5 tir ngiry nh{n hd so.

Bu6c7 Tri k6t qu6
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2. Thfr tgc Cdp giAy ph6p lao dQng cho ngudi lao tlQng nrnic ngohi Iim viQc tgi ViQt Nam:

(Me s(5 TTHC 2.000205, c6 01 quy hinh)

Thdi gian gi6i quyiit: 05 ngdy lim viQc k€ tu ngdy nhan dri h6 so hqp lQ.

(Truoc it nh5t tS ngdy, ki3 tu ngny ngudi lao tl6ng nudc ngoii dy ki6n b6t dAu ldm viQc t4i Vi€t nam, nguoi su dung lao tlQng nQp h6
so tl6 nghi cdp giey ph6p lao dQng grli Ban qu6.n lf Iftu kinh tC Van Phong noi ngudi lao tlQng nu6c ngodi dg ki6n ldm viQc).

Co quan,

tlon v!

Butitc
thu. c

hiQn

TGn budc
thrpc hiQn

T16ch
nhiQm

thu-c hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u/ k6t qu6

Thoi
gian

(ngnv)

- Hi so di nghi xdc nhQn kh6ng thu\c di€n ciip GPLD;

- Th6ng bdo y€u cdu bii sung h6 so (niiu c6).

- Th6ng bdo ti chi5i gidi qtryiit hi so fu6u c6).

- Giiiy xtic nkfn kh6ng thuQc diQn ciip GPLD.

- Cdc hi so khic phdt sinh trong qud trinh thrc hi€n.

Co quan,
tlon vi

Budc
thrgc
hiQn

TGn buri.c
thqc hiQn

T16ch
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu/ k5t qui

Thoi
gian

(ngiy)

Ban quin If
KKT Vin

Phong

Buri,c I Tiiip nh{n hd
so

B0
_. I
uep
vd
qua

phan
nhan

trA k6t

Ki6m tra tinh tliy dt, hqp 16 cia
hO so theo quy dinh.

1.1. Truong.hqp hO so dAy dt,
hqp 16 thi ti€p nhfn vd in Giiy
ti6p nh{n hO s<v vir hen tr6 k€t

- Hd so cria t0 chric, cri nh6n.

- Truong hqp 1 .1 : Gi6y ti6p nhan h6
so vd hen trri k6t qud (Mdu s6 0l Phr,r

lUc Th6ng tu s6 01/2018/TI-VPCP
ngiry 23111l2otB).

0,125
ngdY

z t'l- -. '



Ban quin lf
KKT VAn

Phong

Buric 3 Chuy€n
vi6n
Phdng
ducrc ph6n
c6ng

l6

ThAm tlinh tinh hqp lQ cta h6 so
theo quy dinh vd thuc hi6n mdt
trong cic bu'6c 3.1 ho{c 3.2

Co quan,
tlon vi

Bur6'c
thqc
hiQn

T6n bufc
thr;c hiQn

Tn{ch
nhiQm

thr;c hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u/ k6t qu6

Thdi
gian

(ngnv)

qui. Scan 6Fso vd chuy6n phdng
chuydn mdn.

1.2. Truong hgp hO so chua <Idy

drl, chffi x6c theo quy tllnh:
Hu6ng dAn hohn thiQn, b6 sung,
n€u 16 lj do vir. in Th6ng brio y€u
ciu b6 sung h6 scv. KEt thfc quy
trinh.

1.3. Trudng hqp hO so kh6ng
tlring quy tlinh: N€u 16 lj do, in
Th6ng b6o tt chdi giii quy6t hO

so. Kdt thfc quy trinh.

-.Trucng ho-p.1.2: Th6ng.b6o y6u
cdu b6 sung h6. so (Mdu s6 02 PhU
lsc Th6ng tu sO 0l/2018/TT-VPCP
ngiry 23l1rl20rB).

- Truong.hgrp 1.3: Th6ng brio tu ch6i
giii quy€t h6 so (Mdu s6 03 Php lgc
Th6ng tu s6 0l/2018/TT-VPCP
ngiry 23/l l/2018).

Ban qu6n lf
KKTVAn

Phong

Bv6c2 Phdn c6ng xu
ly

Lanh <I?o

phong
chuv6n
m6n

Phdn c6ng chuy€n vi€n xri lj h6
so

- H6 ss cta t6 chric, cri nhdn. 0,5
ngdy

Xri lj h6 so TOng
thdi

gian:

2,625
ngdlt
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KKT Vf,n

Phong
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Co quan,
tlon vi

Bufc
thgc
hiQn

TGn burirc
thgc hiQn

T16ch
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi5u miu/ k6t qui

Th0i
gian

(ngnv)

3.1 ThAm dinh hO

so chua dri
ho{c . kh6ng
thi rli€u kiQn

,._glal quyet
(rHl)

Chuy6n
vi0n
Phdng
ttugc phAn
c6ng

D1r th6o v6n ban th6ng brio cho t6
chric, c6 nhan biCt d6 sta d6i, b6
sung h6 so ho[c tu ch6i giii quylit
h6 so (trong tI6 c6 n6u 16 lj do).

- Dg thdro Thdng brio yeu cau b5
sung hO so/Th6ng b6o tu ch6i gi6i
quytit hd so.

0,62s
ncdy

3.2 ThAm dinh h6
so dt tli6u
kiQn gi6i
quy6t (TI{2)

ChuyCn
vi6n
Phdng
duo. c phAn
c6ng

L4p td trinh vd dg thio Gi6y phdp
lao tlQng (GPLD) cho ngudi lao
dQng nu6c ngodi (c6p m6i).

-DU thio GPLD theo M6u sii
l2lPLI Phg lpc I ban hanh kdm theo
Nehi dinh 152/2020ND-CP cria
Chinh phi ngdy 3011212020.

- Td hinh c6p GPLD cho ngudi lao
tlQng nu6c ngodi.

2,625
ngay

Buritc 4 Xem x6t dU
th6o v5n bAn

Lenh tlao
phdng
chuy€n
mOn

Ki6m tra vin ban dg thAo vd.kli
th6ng qua td trinh cira chuy€n
vi6n.

+ Niiu tl6ng j: Trinh Ldnh tl4o
Ban.

+ NEu kh6ng d6ng f: Chuydn l4i
bu6c 3.

- Dg thiro Th6ng brio y6u ciu b6
sung hd so/Th6ng b6o tu ch5i giai
quyist h6 so.(THl).

- Dp thAo GPLE cho ngudi lao dQng
nu6c ngoiri (TH2).

- Td trinh c6p GPLD cho ngudi lao
dQng nu6c ngoAi (TlI2).

0,s
ngdy

;.: , ed-+u&. ,a'
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Co quan,
tlon vi

Budc
thgc
hiQn

T6n bufc
thgc hiQn

T16ch
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u/ k5t qui

Thdi
gian

(ngiy)

Buri'c 5Ban quin f
I(KT VAn

Phong

Ky duyQt LAnh dAo

Ban
PhO duyQt nQi dung vdn ban

+ N6u ddng j: Kj v5n bdn,
chuy6n ph6t hdnh.

+ N€u kh6ng <l6ng j: Chuy€n l4i
bu6c 4.

- Th6ng brio ydu ciu b6 sung h6

so/Th6ng b6o tu ch6i giAi quy6t h6
so.(THl).
- GPLD cho ngudi lao dQng nudc
ngoni (TH2).

- Td trinh c6p GPLD cho ngudi lao
dQng nudc ngodi (TH2).

1,0

ngdy

Ban quin lj'
I(KT VAn

Phong

Budc 6 Ph6t hAnh VInthu Vdo s6, tl6ng d6u ph6t hdnh, sao
y cho ciic phdng li6n quan.

-Th6ng b6o y6u ciu b6 sung hd
so/Th6ng brio tu ch6i gi6i quy€t h6
so.(THl).

- GPLD cho ngudi lao tlQng nu6c
ngodi(TH2).

0,25
ngdy

Ban qu6n ly
KKT Vfrn

Phong

BuOc 7 Tri k6t qui
ti6p
vir
qua

phan
nh4n

trA k6t

BO Trd ki5t quA cho t6 chric, c6ng
dan

-Th6ng b6o y6u cAu b6 sung hd
so/Th6ng brio nr ch6i gi6i quy6t h6
so.(THl).

- GPLD cho ngudi lao d6ng nudc
ngodi(TH2).

T6ng thoi gian girii quy6t TTHC:

- TH1: 03 ngiry lhm viQc k6 tir ngiy nhin hd so.

- TlI2: 05 ngiry lirm viQc k6 tir ngiry nh$n hd so.
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Co quan,
tlon vi

Buri,c
thr3c
hi6n

TGn bufc
thgc hiQn

T16ch
nhiQm

thr;c hiQn
NQi dung c6ng viQc thu. c hiQn Bi6u m6u/ k6t qu6

Th0i
gian

(ngiv)

Ghi ch?: Odi vA ngudi lao ilQng nwtc ngodi ldm vipc theo hinh thric hgp iting tao ilQng, sau khi ngudi lao ilQng nui,c ngodi
d"o. 

" 
,6p gii6y phip lao itQng thi ngudi st? dltng lao ilQng vd ngudi lao itQng nutc ngodi phdi k! kit hqp iting lao ilQng bdng vdn

bdn theo quy itlnh cfia phdp luQt lao itilng ViAt Nam trudc ngdy dqt kidn tdm vQc cho ngwdi st? dqrng lao ilQng.

Ngudi s& dyng lao ilQng phdi gfti hgp iting lao ilQng ihd h!, k* theo yAu cdu tdi Ban qudn t!, Khu kinh 6 VAn Phong. Hgp iting
lao tlQng td b,rtn gdc hofrc bdn sao cd chtng thqte

H6 so iluo. c lru trt tqi Ban qudn tj, Khu ktnh tii YAn Phong theo quy itlnh hiQn hdnh.

Thdnh phin hii so lvu:
- GiAy tidp nhdn hi so vd hgn trd kiit qud.

- H6 so di nghi ciip GPLD cho ngudi mrdc ngodi;

- Th6ng bdo y€u cdu bti sung hi so fudu cd).

- Th6ng bdo nr chiSi gidi quyiit hA so fudu c6).

- Giay phdp lao dQng cho ngrdi nudc ngodi (ciip mdi);.

- Cdc hi so khdc phdt sinh trong qud trinh thuc hi€n.
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3. Thri tgc C6p [i gi6y ph6p lao dQng cho nguci lao dQng nufc ngodi lim viQc t3i ViQt Nam

(Ma s6 TTHC:2.0O0192, c6 01 quy trinh)

Thdi gian gidi quy6t: 03 ngiy ldm vi€c k6 tu ngdy nhan dt h6 so hqp lQ.

- H6 so cria t6 chric, c6 nhAn.
. . ^.1 .r '

- Trucrng hgp I .l : Gidy ti6p nh4n hd
so vir hen trd k6t qua gU6u sO O t lhg
Igc Th6ng tu sO 01/2018/TT-VPCP
rgity 23llll20l8).
- Truong hqp 1.2: Thdng brio y6u
cdu b6 sung h6 so (Mdu s6 02 PhU

luc Th6ng tu s6 01/2018/TT-VPCP
ngiry 23lttl20l8).

- Trudmg hqp 1.3: Th6ng b6o ru ch6i
giii quyr5t h6 so (Miu s6 03 Phu luc
Th6ng tu s6 OtZZOtSTTT-VPCP
ngiry 23ll l/2018).

Co quan,

tlon vi

Bufc
thgc
hi6n

TGn bufc
thu. c hifn

Tr6ch
nhiQm thr;c

hi6n
NQi dung c6ng viQc thr;c hiQn Bi6u miu/ k6t qui

Thoi
gian

(ngnv)

Ban quin lf
KKT Vin

Phong

Bufc I ^.4r lep trn?n
hd so

B6
_.r
trep
vi
qua

phin
nhin

tri k6t

Ki6m tra tinh tldy tlt, hgp 16 cria
h6 so theo quy dinh.

1.1. Trudng.hqp h6 so dAy <Iu,

hqp lQ thi ti6p nhan vi in Gi6y
ti6p nhfn h6 so vd he.n tri k€t
qu6. Scan h6 so vd chuy6n
phdng chuy€n m6n.

1.2. Trudng hqp hd so chua tliy
<hi, chinh x5c theo quy dinh:
Hu6ng ddn hoan thi6n, b6
sung, n6u 16 lj do vd in Th6ng
b6o y6u cAu b6 sung h6 so. Ktit
thric quy trhh.

1.3. Trudng hqp h6 so kh6ng
dring quy dinh: NOu rd lj d9, i1
Th6ng b6o tit ch6i gi6i quy6t h6
so. KCt thfc quy trinh.

0,1 25
ngdy
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Co quan,

don vi

Budc
thgc
hiQn

TGn buric
thgc hiQn

Tr6ch
nhiQm thu. c

hi6n
NQi dung c6ng viQc thgc hiQn Bi5u miu/ k5t qun

Th0i
gian

(ngiv)

Ban quin lf
KKT VAn

Phong

Budc 2 Phan
xt lf

c6ng Lanh <Ieo

phdng
chuy€n m6n

Phdn c6ng chuy6n vi6n xu ly
h6 so

- H6 so cta t5 chuc, cri nh6n. 0,2 5
ngay

Ban qu6n $
KKTVAn

Phong

Bufc 3 Xu lj hd so Chuy€n
vi€n Phdng
dugc phan
c6ng

Tharn dinh tinh hqp lQ cria h6 so
theo quy ttinh vn thtrc hiQn mQt
trong c{c brnic 3.1 hoic 3.2

1,25
ngdy

3.1 Tham dinh h6
so chua tlt
ho{c . kh6ng
tlt tli6u kiQn

t_glar quyet
(rHl)

Chuy6n
vi0n Phdng
dugc phan
cOng

Dg th6o vdn ban th6ng b6o cho
t6 chric, cri nh6n birit dO sua tt6i,
bti sung hd so ho4c tu ch6i giai
quytit trO so (trong 116 c6 n6u 16

ly do).

- Dy thio Th6ng brio yeu cAu b6
sung h6 so/Th6ng b6o tu ch6i gidi
quy6t h6 so.

I,25
ngdy

3.2 ThAm dinh ho
so dt tli6u
kiQq gini
quy€t (TH2)

ChuyEn
vi€n Phdng
duoc phan
c6ng

Lap td trinh vir dU thdo Gi6y
ph6p lao tlQng (GPLD) cho
ngudi lao tlQng nu6c ngodi (c6p
Iai).

-Dg thdo GPLD theo MAu s6
l2/PLI Phu lgc I ban hanh kdm theo
NChi dinh 152/2020ND-CP cira
Chinh pht ngdy 30/12/2020.

- Td trinh c6p lai GPLD cho nguoi
lao d6ng nu6c ngodi.

I,25
ngdy
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Co quan,

ilon vi

Bulic
thgc
hiQn

TGn buric
thu. c hiQn

Trich
nhiQm thgc

hi6n
NQi dung cdng viQc thqc hiQn Bi6u miu/ k5t qui

Thoi
gian

(ngiv)

Ban quin lf
KKTVin

Phong

Buri'c 4 Xem x6t hd
s0: cho t
ki6n

Lanh d?o
phdng
chuy6n m6n

Ki6m tra v6n ban dy thio vaklf
th6ng qua td trinh cta chuydn
vi6n.

+ Niiu tl6ng ii: Trinh Ldnh tl4o
Ban.

+N€u kh6ng tldng j: Chuy6n lai
bu6c 3.

- Dy thdo Th6ng brio y€u cdu b6

sung h6 so/Th6ng bao hr chi5i giai
quytit hO so.(TH1).

-Dg thAo GPLD cho ngudi lao tlQng
nu6c ngodi (TH2).

- Td trinh cAp lai GPLD cho ngudi
lao tlQng nudc ngodi (TH2).

0,5
ngdy

Ban qu6n lf
KKT VAn

Phong

Buric 5 Kf duy-Ot Lanh
Ban

tleo Ph€ duyQt nQi dung vdn ban

+ N6u d6ng y: Kj vdn ban,
chuyEn ph6t hanh.

+ N6u kh6ng <l6ng f: Chuyr5n
l4i bu6c 4.

- Th6ng brio ydu ciu b,5 sung hd
,.',<.so/Th6ng b6o tu chdi gi6i quydt h6

so.(TH1).

-GPLD cho ngudi lao tlQng nudc
neoni GH2).
- Td trinh c6p l4i GPLD cho ngudi
lao dQng nu6c ngodi (TH2).

0,625
ngdy

Bufc 6 PhAt henh Vdnthu Vdo s6, d6ng d6u ph6t hdnh, sao
y cho ciic phdng li€n quan.

0,25
ngdy

Ban qu6n
KKT VAn

Phong

- Th6ng brio y6u cAu b6 sung.. , (.
so/Th6ng b6o tu chdi gi6i quy6t
so.(THl).

h6
hd

-GPLD cho ngucri lao d6ng nudc
ngodi (TH2).
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Hi so duqc lru trii tqi Ban qudn $ Khu kinh td Vdn Phong theo quy dinh hign hdnh.

Th,inh phin hi so luu:

- Giiiy tiiip nhdn hi so vd hen trd k* qud:

- Hi so di nghi ciip lqi GPLD cho ngtdi ntrdc ngodi;

- Th6ng bdo y€u ciu bd sung h6 so @du c6).

- Th6ng bdo ti chiSi gidi quyiit hi so fudu c6).

- Giay phdp lao dQng hiit hi€u lrc (bdn gtic);

- C,ic h6 so khic phdt sinh trong qud trinh thrc hi€n.

- Giiiy phdp lao dQng cho ngudi nrdc ngodi (ciip lai);

- Cdc h6 so khdc phdt sinh trong qud trinh thrc hi€n.

NQi dung c6ng viQc thgc hiQn Bi6u mAu/ k5t qui
Th0i
gian

(ngnv)

Bufc
thgc
hiQn

TGn budc
thgc hiQn

Trdch
nhiQm thgc

hiQn

Co quan,

tlon vi

- Th6ng brio y€u ciu b6 sung hQ

so/Th6ng b6o tu ch6i gi6i quydt h6
so.(TH1).

-GPLD cho ngudi lao tlQng nudc
ngodi (TH2).

Ban quin lf
KKTVAn

Phong

Burfc 7 Tri kiit qu6 B0 phan
titSp nhQn vd
hA k6t qui

Tri kiit qui cho t6 chric, c6ng
den

\.2..,"r'i$: r',
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4. Thri tgc Gia h3n gi6y ph6p lao ilQng cho nguci lao ilQng nuric ngoiri lim viQc t4i ViQt Nam

(Me s6 TTHC: I .00981 I , c6 01 quy trinh)

Thdi gian gi6i quy6t: 05 ngdy Iim viQc k6 tu ngdy nhAn di hO so hqp lQ.

(Tru6c it nh6t 5 ngdy nhmg kh6ng qu6 45 ngdy tru6c ngdy.gi6y ph6p lao dQng hiit h4n, ngudi sti dpng lao dQng nQp h6 so tI6
nghigia h4n gi6y ph6p lao tlQng cho Ban quan lf Khu kinh te Van Phong)

an quin Budc I Tiiip nhfn hd B0 phan
so ti6p nhfn vd

trd k6t qu6

Ki6m tra tinh dAy iti, hqp lQ cta
h6 so theo quy ttinh.

1 .l . Trudng,hqp h6 so dAy tlt,
hgp lQ thi ti6p nhQn vd in Gi6y
ti6p nhQn h6 so vir he.n trd k€t
qui. Scan h6 so vd chuydn
phong chuy6n m6n.

12. Trudng hqp h6 so chua
d6y dt, chinh xric theo quy
dinh: Hudng dan hoan thien,
bd sung, n6u 16 lf do vd in
Th6ng b6o y6u cAu bO sung hd
so. Kdt thric quy trinh.

1.3. Trudng hqp h6 so kh6ng
d0ng quy tlinh: NEU ro ly do. in. , r.
I hong bao tu choi gidi quy6t
h6 so. K6t thric quy trinh.

- H6 scy cta t6 chr?c, c6 nhdn.

- Truong hqp l.l.: Gi6y tii5p nhQn h6
so var hgn tri k6t qua (MAu s6 0l
Phs lsc Th6ng tu s6 0l/2018/TT-
VPCP ngiy 23/tt/2018).

- Trudng hgp 1.2: Th6ng b6o y6u
cAu b6 sung h6. so (MAu s6 02 PhU
lgc Th6ng tu s6 01/2018/TT-VPCP
nsiry 2311112018).

- Trudng hqp 1.3: Th6ng b6o nr ch6i
gi6i quy6t h6 so (Mdu s6 03 Phu luc
Th6ng tu sO OtlZOtgfIT-VPCP
ngiry 2311112018).

0,125
ngdyKKT VAn

Phong

Co quan,

tlon vi

Bufc
thgc
hiQn

TGn bufc
thgc hiQn

Tr5ch
nhiQm thgc

hiQn
NQi dung c6ng viQc thgc hiQn Bi6u mdu/ k6t qui

Thdi
gian

(neA,y)
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Co quan,

tlon vi

Burfc
thgc
hiQn

TOn budc
thgc hiQn

Trfch
nhiQm thgc

hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u/ k6t qui

Thoi
gian

(ngdy)

Ban quin lj
KKT Vin

Phong

Burfc 2 Phan
xu ly

c6ng Lenh dAo
phdng
chuy€n m6n

Ph6n cdng chuy6n vi€n xti lj
h6 so

- HO so cta t6 chric, c6 nhdn. 0,5
ngdy

Ban quin lj
KKT Vf,n

Phong

Bufc 3 Xt lf h6 so Chuy6n
vi€n Phdng
duo. c phan
c6ng

ThAm dinh tinh hgrp 16 cria hO

so theo quy dinh vd thuc hiQn

mQt trong cic burltc 3.1 hoic
3.2

Ting
thdi

gian:

2,625
ngdy

3.1 Tharn dinh hd
so chua dri
ho{c kh6ng
- " ,.;.du dreu Klen
gi6i quy6t
(THl)

Chuy0n
vi€n Phdng
duo. c phan
cOng

Dg th6o vin ban th6ng b6o cho
t6 chric, c6 nhdn bi6t tI6 sta d6i,
bi5 sung h6 so ho4c tu ctrr5i giai
quyiSt hd so (trong iI6 c6 n6u rd
ly do).

L4p td trinh vd dU th6o GiSy
phdp lao d6ng (GPLD) cho
ngudi lao dQng nu6c ngodi (gia
herr);

- Dg t{r6o Th6ng b6o y6u cAu b6
sunq h6. so/Thdng b6o tu ch6i gi6i
quy6t h6 so.

0,625
nSay

Tham dinh ho
so dt <li€u

ki€n giii
quyi5t 1rrul

Chuy6n
vi€n Phong
tlugc phan
c6ng

-Dg thio GPLD theo Mdu s0
12/PLI Phu lgc I ban hinh kem theo
NChi dinh 15212020ND-CP cria
Chinh pht rgity 30/1212020.

- Td trinh gia h4n GPLD cho ngudi
lao dqng nu6c ngohi.

2,62 5
ngdy

3.2

.1- rrrl)--;



Bufc 5

an quin I Bufc 6
KI(T VAn

Phong

an quin I
KKT VAN

Phon g
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B0 phQn

ti€p nhfn vir
tlir k€t qui

-The'ng b6o ydu c6u b6 sung
so/1-h6ng b6o til cl.r6i giiri quy6t
so.(TH1).

h6
h6

Co quan,

tlol v!

Budc
thgc
hiQn

TGn bufc
thqc hiQn

Trich
nhiQm thgc

hiQn
NQi dung c6ng viQc thrgc hiQn Bi6u m6u/ k6t qun

Thiri
gian

(ngnv)

fian quin lj
KKT VAn

Phong

Buric 4 Xem x6t h6

S0, cho y
, .rklen

Lanh dao
phdng
chuy6n m6n

Ki6m tra v[n ban dg th6o vaky
th6ng qua td trinh cria chuy6n
vi6n.

+ N6u d6ng y: Trinh Ldnh <lpo

Ban.

+ Ntiu kh6ng tl6ng y: Chuyiln
l4i bu6c 3.

-Dg thdo Th6ng b6o ydu ciu b6
sung h6 so/Th6ng brio tu ch6i gi6i
quy6t t d so.(THl).

- Dgthio GPLD cho nguoi lao tlQng
nudc ngodi (TH2).

- Td trinh gia h4n GPLD cho ngudi
lao tlQng nudc ngodi (TH2).

0,5
ngdy

Ban quin lf
KKT VAN

Phong

Kf duyQt Lenh dAo

Ban
PhO duyQt nQi dung vdn ban

+ N6u tt6ng y: Kf ven ban,
chuyEn ph6t hAnh.

+ N€u kh6ng d6ng !: Chuy6n
l4i budc 4.

-Th6ng brio y6u cAu b6 sung h6
so/Th6ng b6o tu ch6i gidi quy6t h6
so.(TH1).

- GPLE cho ngudi lao tt6ng nu6c
ngodi (TH2).

- Td trinh gia h4n GPLD cho ngudi
lao dQng nuoc ngodi (TH2).

1,0
ngdy

Ph6t henh VEnthu Vdo s6, d6ng d6u phrit hanh,
sao y cho cric phdng 1i6n quan.

-Th6ng b6o y6u cAu b6 sung hd
so/Th6ng b6o tu chdi gidi quy6t h6
so.(TH1).

- GPLD cho ngudi lao tl6ng nu6c
ngodi (TH2).

0,25
nSdy

Bu6'c 7 Trd k€t qud Tri kdt qua
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T6ng thdi gian giii quy5t TTHC:
- THl: 03 ngiry lirm viQc k6 tir ngiry nh{n hd so.

- THjZ: 05 ngiy thm viQc k6 tir ngiry nh{n hd so.

Ghi ch4: Odi vA ngudi lao ttQng nudc ngodi ldm viQc theo hinh thrbc hgp iling lao ilQng, sau khi ngudi laqilQng nudc ngodi
iluqc cdp giiy phip lao itQng thi ngudi srb dyng lao ilQng v,i ngudi lao ilQng nudc ngodi phdi k! kdt hW itdng lao ilQng bdng
vdn b,rtn theo quy itlnh cfia phdp luQt loo ilQng WQt Nam trudc ltgdl df kidn ldm viQc cho ngrdi srh dyng lao ilQng. Ngudi sfr
d7tng lao,ilQng ph,fii gthi hqp iling lao ilQng itd kj, kil theo yAu ciu tti,i Ban qudn $,Khu kinh td VAn Phong. Hqp iling lao itQng
Ld b,rtn gdc ho(c bdn sao ai chlrng thqc.

Hi so iluo. c hru ffi tqi Ban qudn lj,Khu kinh tii hin Phong theo qtry dlnh hi€n hdnh.

Thdnh phin hii so luu:

- Giiiy tiiip nh,in hi so vd hen trd kdt qud.

- Th6ng bdo yAu cdu bd sung hi so (niiu c6).

- Th6ng bdo t* chtii gidi qtryet hO so (niiu c6).

- Giiiy phdp lao dQng hiit hqn (bdn gi;d.

- Giiiy phdp lao dQng cho ngudi nunc ngodi (gia hqn).

- Cdc hi so khdc phdt sinh trong qud trinh thqc hi€n.

TGn bufc
thgc hiQn

T16ch
nhiQm thgc

hiQn
NQi dung c6ng viQc thgc hiQn BiSu mAu/ k5t qui

Thdli
gian

(ngny)

Co quan,

tlon v!

Bufc
thUc
hiQn

- GPLD cho ngudi lao tlQng nu6c
ngodi (TI{2).


