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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIZESA ML
TINH KHANH HOA Dgc 1ap - Tw do - Hanh phue™  giyinos
S6: A2680 JUBND-KSTT Khdnh Hoa, ngay 04 thdng 42 ndm 2023

V/v thyc hién Céng vin s 8815/VPCP-

KSTT cua Véan phong Chinh phu va

Cong vin s6 100/TCTCCTTHC ctia TH

Cong tac Cai cach TTHC cua Tha
tuéng Chinh phu

Kinh gui:
- Céc s, ban, nganh;
- Uy ban nhan dan c4c huyén, thi x4, thanh phd.

Thyc hién Céng van sé 100/TCTCCTTHC ngay 14/11/2023 cia Té
trudng t6 Cong tac cai cach thu tuc hanh chinh ctia Thi tuéng Chinh phi v& vice
tiép tuc ddy manh phan cap thi tuc hanh chinh (TTHC) va céit giam, don gian
héa TTHC ndi bo va Céng vin sb 8815/VPCP ngay 10/11/2023 cua Vin phong
Chinh phu vé tiép tuc diy manh phan cap TTHC va cét giam, don gian hoa
TTHC néi by, UBND tinh ¢6 ¥ kién chi dao nhu sau:

1. Cac s0, ban, nganh:

a) Tang cudng tham muu, dé& xuit UBND tinh phén cép, lly quyén dbi véi
TTHC thudc thim quyen theo quy dinh; dam béo viéc phan cép phu hop, kha thi
nhdm giam tang néc, khau trung gian, tao thudn lgi, giam chi phi cho nguoi dan,
doanh nghiép.

b) Sau khi Van phong UBND tinh phan quyén, té chirc nghién ctu tai liéu
huong dan' va thuc hién cép nhat, cong khai, ra soat TTHC néi b theo Cong
van s 8815/VPCP-KSTT ngay 10/11/2023 cua Bd trudéng, Chu nhiém Vin
phong Chinh phu.

¢) Khin truong ra soét toan bd van ban do co quan, don vi tham muu
UBND tinh ban hanh; céc cong viéc theo chitc ning, nhiém vu dugc giao; cac
van ban thudc linh vue quan ly ¢ giao nhiém vu cho tinh lién quan dén ban
hanh TTHC néi bd, bd phan tao thanh TTHC ndi bd? va Céng van sb
607/VPUBND-KSTT ngay 23/05/2023 ciia Van phong UBND tinh huéng dan,
trién khai thuc hién nhiém vu théng ké, ra soat, don gian hoa TTHC ndi bo dé
dam bao cong bd bd sung ddy di TTHC noi bd theo quy dinh. Thoi gian gt du
thao Quyét dinh cong bd TTHC ndi bd (thong qua Van phong UBND tinh) trudc
ngay 12/12/2023.

: Dang, tai trén Cong chh vu cdng qubc gia va Hé théng thong tin béo cdo cia Van phong Chinh phi;

2Vi du: Theo quy dinh tai Théng tu 25/2020/TT-BGDDT ngay 26/08/2020 ctia Bo truong Bo Gido duc va Dao
tao vé lra chon SGK trong co s gido duc, giao S¢ Gido dyc va Dao tao tham muu UBND cép tinh quy dinh cy
thé tiéu chi lira chon SGK tuy nhién hién tinh vin chua ban hanh TTHC noi b trén.
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d) Khn truong hoan thanh viéc tham muu Chi tich UBND tinh phé duyét ,
Phuong 4an don gian hoa déi voi danh muc TTHC ndi bd tai Phu luc kém theo
Coéng van nay dam bao cét giam it nhat 20% thu tuc hanh chinh va 20% chi phi
tuan thu. Thoi gian hoan thanh trude ngay 12/12/2023.

d) Thuc hién kiém soat, ra soat va tham muu stra dbi, bd sung TTHC ndi
b ngay trong qué trinh du thao van ban quy pham phap luat hodc sira dbi, bd
sung vin ban quy pham phép luét theo Chuong trinh, K& hoach cua tinh.

e) Chu dong nghién ctu, dé xuét UBND tinh phuong én don gian hoa ddi
v6i cac TTHC ndi bd thude thdm quyén ban hanh cia Qudc hoi, Chinh phu Thu
tudng Chinh phu, bd nganh ma dia phuong la ddi tuong thuc hién va ph01 hop
chit ché véi cac bd, nganh ma dia phuong la dbi tuong thuc hién va phéi hop
chit ché vai bo, nganh trong qua trinh ra soat, don gian hoa cac TTHC nay dé
dam bao phuong an cit giam, don gian hoa phu hop, kha thi.

2. Céc sd, ban, nganh, UBND céc huyén, thi x&, thanh phd phéi hop chit
ché trong viéc thuc hién céc nhiém vu tai Muc 1 Coéng van nay; thuc hién thong
k&, cong bd, ra sodt, thyuc thi phuong an don gian TTHC ndi bg trong timg co
quan, don vi theo hudng dan®. Hoan thanh va béo cdo két qua thuc hién trudc
ngay 12/12/2023.

3. Vin phong UBND tinh chu tri trién khai viéc phén quyen cap nhat,
cong khai, ra soat thu tuc hanh chinh ndi by theo Cong vin s& 8815/VPCP-
KSTT ngay 10/11/2023 cta B¢ truong, Chii nhiém Vin phong Chinh phu. Tiép
tuc theo doi, don dbc, kiém tra, huéng dan cac co quan, don vi, dia phuong thuc
hién nghiém quy trinh ra soat, cong bé, cat giam, don gian hoa cac thu tuc hanh
chinh ndi bd dam bao hoan thanh chi tiéu dugc Thu tuéng Chinh phu giao cho
cac dia phuong cép tinh. Téng hop, bdo cdo va tham muu, dé xuat Chu tich
UBND tinh theo quy dinh.

(Giri kém Cong van s6 8815/VPCP-KSTT ngay 10/11/2023 cia Bg
trucng, Chu nhiém Van phong Chinh phii; Danh muc cdc TTHC ngi bg cua cac
co quan hanh chinh nha nudc tinh Khanh Hoa)./.

Noi nhin: . i 3 CHU TICH

- Nhur trén (VBDT);

- Vin phong Chinh phu (b/c);
- Cac PCT UBND tinh;

- Lanh dao VPUBND tinh;

- Luu; VT, PT, LH, DL.

¥ Cong vin 607.’VPUBND -KSTT ngay 23/05/2023 cta Van phonn UBND tinh huéng dén, trién khai thyc hién
nhiém vu théng ké, ra soat, don gian hod thu tuc hanh chinh noi bé: Thyc hién théng ké, cong bd, ra sodt, thuc
thi phuong an don gian TTHC ndi bo trong tirng co quan, don vi dbi véi cac TTHC non bo linh vuc Cong tac
Vin phong. (Pham vi, déi tuong thong ké, ra soat theo hudng din tai K& hoach sé 10583/KH-UBND ngay

31/10/2022 cia UBND tinh)



Phu luc
DANH MUC THU TUC HANH CHINH NOI BO CUA

CAC CO QUAN HANH CHINH NHA NUOC TiNH KHANH HOA

(Ban hanh kém theo Céng vin s6:4600/UBND-KSTTolngay 12 thdng  ndm 2023

ctia Uy ban nhdn dan tinh)

STT | Tén thu tuc hanh Linh vue Co quan Co quan S6
chinh thue hién trinh Quyét dinh cong
cong bb b
1 X4ac nhan béo céo|Thi dua -|S&NOGiVu |SoNodivu |Quyét dinh s6
thanh tich dé nghi | Khen 819/QP-UBND
khen thudng thudng ngay 12/04/2023 cia
Chu tich UBND tinh
o | Nang béc luong trude | Ché do | SGNoi Vu | SGNoivu |Quyét dinh  sb
thoi han do 1ép thanh | chinh sich 819/Qb-UBND
tich xudt sic trong ngay 12/04/2023 cta
cOng tac. Chu tich UBND tinh
3 Nang bic lvong truée | Ché do | SoNoi Vu | SoNoivu | Quyét dinh  sb
thdi han do da co | chinh sach 819/Qb-UBND
thong bao nghi huu. ngay 12/04/2023 cua
Chu tich UBND tinh
4 Xét duyét quyét toan | Quan ly [S6&  Tai|Sé  Tai|- Quyét dinh sb
ngan sach dbi v6i don | Ngan sach | chinh chinh 710/QB-UBND
vi du toan cép 1 va ngay 28/03/2023 ctia
kh6éi an ninh quéc Chi tich UBND
phong tinh;
- Quyét dinh sb
2658/Qb-UBND
ngay 07/11/2023 cta
UBND tinh Phé
duyét phuong éan
don gian hda thu tuc
hanh chinh ndi bd
tinh Khanh Hoa
thudc linh vuc Quan
ly Ngan sach
5 Thim dinh quyét toan | Dau tu S¢  Tai|So Tai | Quyét dinh s
von dau tu cong ngudn chinh chinh 710/Qb-UBND
ngin sach nha nudc ngay 28/03/2023 cua
theo nim ngin sach Chu tich UBND tinh
(Quyét toan theo nién
o) , ,
6 Xay dung quy trinh | Puong bd S¢ Giao | S¢&  Giao | Quyét dinh  s0

nghiém thu san phim,
nguyén tdac thanh toan
kinh phi ho trg déi voi

thong vén
tai

théng vén
tai

1662/Qb-UBND
ngay 18/07/2023 cua
Chu tich UBND tinh




STT | Tén thi tuc hanh Linh vue Co quan | Co quan S6
chinh thuce hién trinh Quyét dinh cong
cong bd b

hoat ddng cia xe buyt
¢o tro gia

7 Tham dinh va ra théng | Pau tu Phong Tai |S&  Tai|- Quyét dinh s0
bdo thim dinh quyét chinh  ké | chinh 2164/QB-UBND
toan von dau tu cong hoach cip ngay 14/09/2023 cua
ngudn ngén sach nha huyén Chui tich UBND tinh
nude cip huyén va cp
xd quan ly theo nam
ngén sach

3 Tiép nhan, cdp nhat, | Cong ching | S& Tu phap | S& Tu phap | - Quyét dinh s0

giai toa thong tin ngén
chin trén Co so du
liéu cong chimng trén
dia ban tinh Khanh
Hoa.

2701/Qb-UBND
ngay 09/11/2023 cua
Chu tich UBND tinh




VAN PHONG CHINH PHU CONG HOA XA HQI CHU NGHIA VIET NAM

DPoc lap - Tw do - Hanh phuc

Sb: 8815/VPCP-KSTT Ha Ngi, ngay 10 thang 11 nam 2023
V/v cép nhit, cong khai va ra soat
TTHC ndi bd trén hé thong théng tin

Kinh guri:
- Bo truéng cac bd, Thi trudng co quan ngang bo;

- Chu tich Uy ban nhan dan cic tinh, thanh phé truc thude
Trung wong.

Trién khai Quyét dinh sé 1085/QD-TTg ngay 15 thang 9 nam 2022 cua
Thi twéng Chinh pha vé ban hanh Ké hoach ra soat, don gian hoa thu tuc hanh
chinh (TTHC) ndi bd trong hé théng hanh chinh nha nuéc giai doan 2022 - 2025,
Vin phong Chinh phu da xay dung cac tinh nang cép nhét, cong khai va ra soat
TTHC ndi bo trén Co sé dit liéu qudc gia vé TTHC va Hé théng théng tin bo céo
ctia Van phong Chinh phu. Pé viéc trién khai cac tinh ndng bao dam dong bo, théng
nhat, Van phong Chinh phu tran trong dé nghi céc bd, co quan, Uy ban nhan dén cac
tinh, thanh phd truc thuoc Trung wong:

1. Té chirc nghién ciru Tai liéu huéng din clp nhat, cong khai, ra soat TTHC
noi bd trén cac hé thong thong tin (duge giri kém theo Cong van nay va dang tai trén
muc Hudng dan sir dung cia Cong Dich vu cong quéc gia va Hé thong thong tin
bao cao ctia Van phong Chinh phu).

2. Trién khai viéc cap nhat, cong khai va ra soat TTHC noi by thugc pham vi
quan ly trén cac hé thong tir ngay 15 thang 11 ndm 2023. Trong do:

a) Béi voi TTHC néi bd gitra cac co quan hanh chinh nha nuée: Bo co quan
ngang bo thuc hién cip nhat, cong khai TTHC trén Co so dir liéu qubc gia vé
TTHC; ra soat, xdy dung phuong an don gian héa TTHC trén HE thong thong tin
bao céo cua Vian phong Chinh phu, bao dam tién do theo yéu cau tai diém e
Muc 1 Cong dién s 968/CD-TTg ngay 16 thang 10 nam 2023 cta Thu tuéng
Chinh phu.

b) DPbi vai TTHC ndi bd trong tirng bo, Uy ban nhan dan cép tinh: Cac b9, co
quan, dia phuong néu cé nhu cu, c6 thé sir dung biéu mau dién tir do Van phong
Chinh phu trién khai trén cac hé thdng dé cap nhat, cong khai va ra soat, don gian
hoa TTHC no1 bo.

3. Kip thoi phan anh, trao d6i vé cac kho khan, vudng méc trong qué trinh
thuc hién véi Van phong Chinh phu dé dugc hudng dan, h tro.



Pau moi hé trg cia Van phong Chinh phu: B/c Nguyén Loi Qudc Khanh,
s6 dién thoai: 080.40530/0914680395; P/c Nguyén Manh Cudng, sé dién thoai:
08040523/0963993803./.

Noi nhin: BOFRUONG, CHU NHIEM
- Nhur trén; - 4 - 1
- TTgCP, PTTg Tran Luu Quang (dé b/c); ;
- Thanh vién TCT CCTTHC cta TTgCP (dé theo doi); f| ;
- VPCP: BTCN, ! {g
cic Vu: TH, HC, PL, TCCB, KHTC, KGVX, QHDP, -m \; ;1_..
QHQT, TKBT; Cuc QT; TTTH; Cong TTDT;
- Luu: VT, KSTT (2).
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Co quan phat hanh: Véan phong Chinh phu

i Phu luc
TAI LIEU HUONG DAN
CAP NHAT, CONG KHAI, RA SOAT THU TUC HANH CHINH NOI BQ
TREN CAC HE THONG THONG TIN
(Kem theo Cong van s6 /VPCP-KSTT ngay thang 11 nam 2023
cua Van phong Chinh phi)
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HANH CHINH PHUC VU

TAI LIEU HUONG DAN

CAP NHAT, CONG KHAI, RA SOAT THU TUC HANH CHINH NQI BQ
TREN CAC HE THONG THONG TIN

Nam 2023
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I. MUC PICH VA PHAM VI CUA TAI LIEU

1. Muc dich

Tai liéu nay duoc xay dung nham muc dich huéng dan nguoi dung:

- Str dung céac chirc nang cip nhat, cong khai; ra soat, xay dung phuong an
don gian héa TTHC ndi bd trén céc hé théng (Co s dit liéu quoc gia vé thi tuc
hanh chinh va Hé thong thong tin bdo cdo cua Van phong Chinh phu);

- Sir dung cac chirc ndng quan tr1 Hé théng (phan quyén thuc hién cac
nhiém vu).

2. P6i twong trién khai

- Céc b0, co quan ngang b va cac co quan, don vi truc thudc.

- Uy ban nhin dén tinh, thanh phé truc thude Trung wong va cac co quan,
don vi truc thudc (cdc so, ban, nganh);

II. HUONG DAN THUC HIEN
1. Chirc ning cip nhat, cong khai TTHC noi bo
1.1. Diing nhap h¢ thong
Budc 1: Nguoi dung truy cap vao hé théng Co so dir liéu TTHC theo dudng

dan: https://csdl.dichvucong.gov.vn/, chon chitc nang Diang nhidp véi

VNConnect. Hé thong chuyén sang giao dién dang nhap bang VNConnect ctia

Cong dich vu cong quoc gia, nhu sau:

£Ming nhdp

Lol wy wll Gen by ¥

Buée 2: Nguoi ding cung cip cac thong tin ding nhip theo CMT/CCCD:



STL, |ioc Tonigraims. ol Skt VIO (et it el i VN

1 | Tén ding nhap S6 CMT/CCCD CMT/CCCD

, Nhap mat khiu ding nhap Hé
2 Mit khau P o
thong tuong tng voi tai khodn

Nhéap ma xéac thuc gidng véi ma .
3 | Nhap ma xac thuc - g zp4hli
hién thi tir hé thong

Céc hinh thire ding nhap theo USB ky s6 va Sim ky s6 theo huéng dan tir
Cdng dich vu céng quéc gia.
* Truwong hop chua cé tai khoan
Ngudi ding cin dang ky tai khoan truy cap Hé théng: An nut Ding ky. Hé
thong sé chuyén sang dia chi dang ky cua Cdng dich vu cong quoc gia. Sau khi
ding ky xong, ngudi dung lién hé véi ddu méi quan tri ciia don vi dé yéu ciu phan
quyén
1.2. Cép nhat quyét dinh cong b6 va TTHC
1.2.1. Thém méi quyét dinh cong bé va TTHC

Budc 1: Tai giao dién co so dir ligu thu tuc hanh chinh, ngudi dung chon
muc Thi tuc hanh chinh ndi bd, sau d6 chon Thém quyét dinh cong b6 va TTHC.

Buwée 2: Nguoi dung nhap cac thong tin cua quyet dinh cong bd/ chon
Luu dé luu thong tin quyét dinh cong b trén hé thong.

B | ¢ Mong bio: R el 1 thoag ba 6 chc dja phuang ehp it iyt dfa gick hann chinh theo quy dinh. Tedin trong Tang bida! Mol Wng mébe xin lién - Nguyin tanh Cudag - i e

B racq i Thim ODCH YA TTHG ‘

B Thém QDCB & TTHC F:__m: ] l

Quyit dinh céng b6 I

S8 qupd! dhon ¥ Mgy quydt gni * ‘
123/ BIKHOT 1809202
Linh virt;
*Quibn i iy o chrg | Ll ‘
Teich yku

Qe dieh £.3ng 56 1) a5 e chinh sl BG rong P4 hiing hardh chinh il K286 500 SR i chuc A3ng qusa I tiis B KE hoech «3 Dl

File dnh kam

[ ]
| CHOMFILE  iung hioneien um kong vuon s 204112 Pt i fom G s Joc, 4o, B

Sau khi thém mai thanh cong quyet dinh cong bd, man hinh s& hién thi
thone tin cac TTHC cin thém mai. stra dbi/bd sune. bai bo:

ol et o

For o 1)



Thém méi TTHC Sira ddi/ B sung Bai bé |

Bude 3: Ngudi dung chon Thém méi TTHC/Thém TTHC dé thuc hién tao
mai 1 TTHC.

Buée 4: Nhép thong tin TTHC

Thém mai thad tyc hanh chinh
S0 quyt dinh [ Xem chi Naby quydt dinh M Wit tuc Anh churh
123400 BHOT 237087000

Tén thy e hinh chink *

Cépas Cip Tinh Cip Huyén Co Xa& Co quan khie Chua wbc dinh

Thin hn gl iyt

- Tén TTHC: Nhap tén TTHC

- Cép thue hig¢n: Chon cﬁp thuc hién tuong g

- Logi TTHC: Chon loai TTHC, theo d6 nguoi dung chon 1 trong 2 loai
TTHC no1 bo:

+ TTHC do trung uvong quy dinh: La TTHC ndi by gitra cac co quan hanh
chinh nha nuéc (nhom A);

+ TTHC c!o bd, co quan, dia phuong quy dinh: TTHC ndi bo trong bo, co
quan, UBND cép tinh (nhom B).

- Linh vwc: Chon linh vuc TTHC

- Trinh tw thuwe hién: Nhap trinh tu thuc hién cia TTHC bang cach nhén
thém

+ Trong trudng hop trinh tu thue hién khong chia thanh cac truong hop thuc
hién theo cac dbi tuong thuc hi¢n khac nhau (vi dy: trinh tu thuce hién d6i voi ca

nhén; trinh tu thuc hién d6i véi to chic,...) thi thuc hién thém mot lan va khong
nhap ndi dung vao 6 Trudng hop.



Trinh tu thuc hién

Truong hop

Trinh 1w *

Bude 1: Trudc ngdy 30 théng 6 nédm thir L cGa k& hoach Fhu tur cbng trung han giai dogn trude, B KE hoach va D3u tu xby dyng, trinh Thi
wiong Chinh phi phé duyét dinh hudng, tiéu chi phan b mire viin diu W ¢ong trung han dy ki€in cho cae bé, co quan trung uong va dia
phuang.

Budc 2. Trudic ngay 31 théng 7 ném thir lu cia k& hoach diu tu cbng trung han giai doan trudc, Thi tudng Chinh pht ban hanh chi thj v&
vite Jap k& hoach dau tu cong trung han giai Joan sau vii tdng mire vidn diu tr cony dy kin bing tng mie viin Jau tu cong cin ki

quan trung wang va dis phuong v mye tidu, yéu ciiu, ndi dung, théx glan, tlén 6 1ap k& hoach dau te cong trung han

a) Giao cu quan chuyén mén quin Iy dliu W céng huong dan 1ap k& hoach dau ty cong trung han;
b) Giao co quan, don vi true thube sl dung véin dau b cdng lap ké hoach d4u tr cong trung han giai doan sau trong pham vi nhigm vu

hoach dau tu céng trung han giai doan trudc, théng bio téng mitc vén dlu tu cong dy kign cda cac bs, ca quan trung uong va dia phuong

]

]

Bude 3: Trrde ngay 15 théng 8 ndm thir 1w cla k& hoach J8u W cdng trung han gial doan trude, BO KE hoach vi By wr huéng din céc b, co

Burée 4° Cn oir quy dinh cia Thil tudng Chinh phi, hirdng din cda B6 K& hoach va 8u tu, cde bd, co quan trung vang ed trdch nhiém: '
B

+ Trong truong hop trinh tu thyc hién chia thanh nhiédu truomg hop khac nhau
(vi du: trinh tu thyc hién d6i voi ca nhan; trinh ty thyuc hién dbi voi to chire,...) -> Lua

chon mdi 1an “Thém” s& la 1 truomg hop.
Chon Luu dé luu thong tin trinh tu thuc hién.

Trinh tu thuc hién

Trudng hop

Trudng hgp 1

Trinh ty *

Bude 1° Trrbe ngay 30 thang & ndm thir tu cua k& hogch dau wr ebng trung han gial dogn trutic, B K& hopch va D8u tur xdy dung, trinh Thi
turding Chinh phil phi duyét dinh huting, tidu chi phin bd mde vin du tr cdng trung han dv ki#n cho cdc bd, co quan trung wong va dia £
phung

Buée 2. Trutc ngay 31 thang 7 nam thi tu cia k& hoach dau tw cong trung han giai doan truée, Thi wiing Chinh phi ban hanh chi thi v 1
vigc lap ké hoach dau tu cong trung han giai doan sau véi 18ng mire vén dau v cong dir kign bang téng muc von Jau tu cong cle ké il
hoach dAL s cdng trung han giai doan turée, thong bio Wng mac vn dau tr cong du ki#n cia cac b, co quan trung wong vi dja phuong

Bundc 3 Trude ngdy 15 thang 8 ndm thir W cua ké hoach dau tr cong trung han giai dogn trude, Bo Ké hoach va Dau tu huang din cac by, co
quan trung wemg va dia phuang ve mue tidu, yéu eiu, ndi dung, théi glan, tifin 4 lap ké hoach dBu W céng trung han.

Bum. 4 Cin o quy d|nh cus Thu nréng Chinh phu hu‘cngdan ctin BQ K6 hoqch vé DBy, cbc bé, co quan trunq uong cé lréch nhlem

3) Glao eo quan chuyén mbn quan Iy ddu W céng hudng din lép ke hoach dbu t cdng trung han; A
b) Giae co quan, don vi tryc thuge su dung viin ddu tu cong lép k& hogch dau tu cong trung han giai doan sau trong pham vi nhi¢gm vu :
Bude 5. Céin cir quy dinh cta Thi tuéng Chinh phd. huting dén cla B Ké hoach va Bau tu, Uy ban rhén dan cap tinh ¢6 trach nhiény 3
a) Huéng dén cho cac oo quan, don vi & dja phuong tép k€ hoach dilu tu eong trung han giai doan sau; =

1) Giao cu guan, don vi s dung von dau ur cbng 18 chie lap, thdm dinh ké hoach ddu 1o cong trung han giai doan sau trong pham vi

+ Cdch thirc thuc hi¢n: Tuy vao TTHC aé lya chon 1 hodc nhiéu cach thirc

thuc hién cua hé thong la: Truc tiép, Nop truc tuyén, Nop qua buu chinh..

Pé thuc hién thém 1 cach thirc thyc hién, ngudi dung chon Sira tai 1 céch thire

thure hién:

™~ MyyHubd

-



Man hinh hién thi:

| Coch thire thuc g *

Théi han giai quyst’ Phi, 13 phf
Trye tiip £ [0 &
Tryge wylin 4 J—U L.,
Nop qua buu chinh céng ich 30 Ngay lun wéc 30 (ba muoi) ngay lam wike, ka t ngay nhin duge b su hop le G

N&p qua buu chinh cong ich

Thei han gidi quyst *
30 Ngay lam vidc x~
Mo ta

30 (ba muoi) ngay lam viée, k8 Ur ngay nhan duge hd so hep 18

Phi, I phi
Loai Gia tri Loai tign Vin ban Mo ta
Phi * 20000 Dangx = ' A Dinhkém Phi thure hién o]
e
| Léphi * Dangx * ¥ Dinh kém fa
|
+ Thirmn

Vai truong hop thoi gian thuc hién, phi, 1€ phi thuc hién khong chia thanh cac
truomg hop nhé thi chi nhap 1 lan.

Trong trudng hop chia thanh nhiéu trudng hop khic nhau ngudi dung s€ lua
chon Thém ¢ man hinh va nhép tuong tu



Thai han giai quyét *
30 Ngdy l6m viéc %~
M6 t3

30 (ba muo) ngéy lam viée, ké tir ngay nhén duge hé sohop 18

Phi, 1& phi
Loai Gia tri Loai tién Vién ban Mb ta

+ Thém

Thi han gidi quy#t *
' Gid x|

Mo 13

\

\ Phi, 18 phi

|

‘ Loal Gidtri Lositin  VAnbdn Mb té
+ Thém

|

BONG | LU

Nhap xong thuc hién Luu dé cap nhat vao hé théng.

Chu y: Véi trudng hop céch thire thuc hién tuong tw nhau ¢ ca 3 cach: Tryc tiép,
truc tuyén, qua buu chinh cong ich thi chi nhap 1 trudong hop sau d6 thuc hién sao chép
xuong cac truong hgp con lai:

[ en |
Céch thic thuc hign®  Lgnh thic ndp Thai han gisi quyét Phi, ié phi Mo ta

Khéng qua 15 ngdy (khang ke thi

; ; Ph: 15000 BONg e e
15 Ngay i el gian xdc dinh va thuc hién nghia vy tai
o Lé phi: 5000 88ng chint)
Truc tigp :?@t
Khong qud 20 ngdy (khong k& thasi
20 Ngdy lam vidc gian xac dinh va thuc hién nghia vu tai
chinh)
N&p truc tupén & %
?;1211:2 buu chinh o %
Man hinh hién thi théng bao :
I 10.159.10.84:8080 says
L Ban co chdc chan mudn sao chép dif liéu cho tét ca cac dong? ..

R . L ™




Xac nhan Ok dé chap nhén vi¢c sao chép xudng céac cach thirc con lai.

Trudng hop can xoa | cach thuce thue hién, ngudi dung chon nit x6a trén man
hinh hién thi cua phuong thirc day va xac nhan viéc xoa:

Cich thire thye e

PhLIGEN |
Trhee 1 20 Ngay ldm vijs: 30 {ba rmuod) ngay 1hm v, kB 10 ngay nhiin duos 3 so hop & & o]
Trias vl 30 Nghy lam viée 0 {ba muci) ngdy lam vide, k4 trngiiy nhn dunc 5% 3 hop 1§ P ]
Fedn qua by chinh odng ich 30 Ngay lin wiés 30 (ba mwiaty ngay lam viéc, k@ w ngay nhan duct ho 5o fop & 2w

+ Thanh phdn hé so: Cho phép ngudi dung nhép nhiéu truong hop khéc nhau,
moi trudong hop s& nhip duge cac thanh phin hé so khac nhau.

Trong trudmg hop chi c6 1 truong hop vaéi nhiéu thanh phin hé so khéc nhau,
nguoi dung thuc hién chon [Thém]

Thinn phin ha 3o

Danh sdcly thinh phlin ba ser : -

| _—
+ Thém thanh phin ho so

Man hinh hién thi ndi dung;

Thanh phén hé so
Teurdmg hop Chon gy ta*

Chen giay 1&

Ten glay 1 * Banchinh Bansao  Mdu don, ti khai Két qui thay thé
Té trinh eda Chinh pha 1 ] % Dinh kém Chon kit qué thay thif
B4 céo de xudt chid twong dau w 48 voi chuong trinh muc tidu quée gia, 1 0 & Dinh kém “han kit qui thay the
Bio cao thdm dinh cia Hé déng thém dinh nha nudc 1 1} ¥ Dinh kism Chon k&t qua thay the

Lua chon cic loai gidy to trong kho gidy t& twong g, sau d6 nhép sb ban chinh
hodc s6 ban sao khi nop theo yéu cau.

Néu gidy to chua co trong kho thi nguoi ding c6 thé chon [Thém] dé nhip thong
tin gidy to con thiéu.

Nhap tén gidy to, s6 ban chinh, sd ban sao, dinh kém file biéu mau tuong (mg cua
gidy to.

Thuc hién chon Luu dé cap nhat giéy tor

D61 voi TTHC, thanh phan ho so duge quy dinh vai nhieéu trudng hop khac thi
{rng v&i moi truong hop sé nhan nat “Thém”. nhap tén truone hop vao 0 “Truong hop”.
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- Doi twong thwe hign: Ngudi dung chon d6i twong thuc hién cho TTHC.

Trong truong hop cin mé ta cu thé, rd rang hon vé dbi tuong thuc hién thi co
thé nhap thém vao truong mo ta ddi turong thue hién.

- Co quan thyc hién: Chon co quan thuc hién cy thé cho TTHC nay.

Trong trudng hop can ghi chi tiét co quan thuc hién co thé nhap thém & truong
mo ta co quan thuc hién.

- Co quan tham quyén: Tuong tu nhu co quan thyc hién.

- Dia chi tiép nhén hé so: Nhap chi tiét noi tiép nhan hé so.

- Co quan dwoc tiy quyén: Chon co quan dugc iy quyén.

- Co quan phéi hop: Chon co quan phdi hop.

- Két qui thuc hi¢n: Chon két qua thuc hién trong danh sach danh muc két qua
thuce hién.

Truong hop két qua thyc hién chua c6, chon[thém] dé b sung ludn két qua
thuc hién tai man hinh nhap liéu.

Kt qua tharc hién®
i M 3 ligu Loai tAi lidu Ton két qui * Tép dinh kim

- Cén cir phdp ly: Lua chon céc can cit phap 1y trong danh sach danh muyc can
ctr phap 1y. Trong truong hop chua ¢ trong danh sach ngudi dung chon [Thém cdn ci
phap ly] dé tim kiém cén cir phap 1y:

Can cir phap ly
&/Trich yu/Co quan ban hinh

i i e e e i e et e b i)
trich yéu viin bdn hojic cu quan ban hanh | TiM KIEM

(*}Trong truéng hop khang Bim thiy vin ban quy pham phip ludt lién quan dé nghi Guy Co Guan vui long lien hé. Phing Théng tin ién 0 - Cyuc Céng nghe théng tin- BY Tur phdp - Bign thoal
02462739718 - Thu didn W csdiqapl@moj.gov.sn

DONG Loy

Nhap thong tin tim kiém van ban => Chon tim kiém
Hién thi vin ban tim kiém dugc => Chon vin ban twong tmg => Chon [Luu]

Trong truong hop can cir phap 1y khong tim thdy trong hé thdng quy pham phap
luat thi nguoi dung s€ vao Danh muc Cén clr phap ly dé thém vao.

j =L

W
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fu o Cinraphdph
Danh myc ¢in ci phap ly
Tim kigm
Tie who ban

56 viln nda b Tinh wang

T i

s thily 1458 by o :> P

Oin ebi truy chp

- Yéu cau, dieu kién thuwe hi¢n: Nhap yéu cau dicu kién cia TTHC.

- Tir khéa: Nhap tir khoa hd tro tim kiém nhanh, tim kiém theo tén thong dung
trén cong dich vu cong qudc gia (néu o), vi du: “Sé do” 1a tén thudng goi cua Gidy
ching nhan quyén sir dung dat,. ..

Thuc hién chon Luu dé cap nhat TTHC dang thém vao hé théng
1.2.2. Cap nhat TTHC dwgc sira ddi/bd sung

Budre 1: Tai Chi tiét quyét dinh cong bd -> Chon tab “Stra d6i/ bd sung” man hinh
hién thi:

i >
| [ % Thang bbo: @ Inding CHOL TTHG che phip @ chon v tich hop t Sieg viagee! <ha TTHG, tu ngay 16/00/2020 Tran trang thing bio' Mol vrong mikc xin lién b - Niguyn Marn Cut
Trngohd ¢ Thém GOCH vh TTHG

{ Thém QBCB & TTHC I ,11‘41

Quylt diah céng b Thim méd TTHC Sira 081 B8 aung Bilbd

Tim kigm

| Darh sgah thd tus himh chink sde S50 L2 sung

|+ CHONTTHE

Budc 2: Dé thém 1 TTHC vao danh sach Sira ddi/bd sung -> Chon TTHC:

Ngudi ding tim kiém thong tin TTHC thong qua: tén TTHC hodc Ma TTHC dé
tim kiém/Chon TTHC cén stra doi bd sung va click [Chon] dé luu vao danh sach sta
d6i bo sung.
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CHON TTHC SUA bOI/ BO SUNG

Tim thiy | k&t qud

1 - STT | M&ATTHC Tén TTHC Linh vuc Dol wreng Cou quan thyre hign Cap thye hign
} 1 5,000008  Tdng hep, trinh capcd  Qudn ly T8 chie (khdng B4, ban, nganh, doan the Cip 8y
thm guydn phé duyél  ddutv boo gdm doaoh  Trung wong, tinh, thanh phe
k& hoach ddu tucéng  coéng nghiép, HTX) trye thude Trung uong
trung han
S¢ hiang mbivang 10~

Bude 3: Nguoi dung thuc hién sira d6i bd sung TTHC bang céch chon nut sira trén

TTHC trong man hinh danh sach sira d6i bo sung:

[Trﬁl\q chi - Thém QDCB va TTHC

Quiyéx djnh cdng b8 Thitm méi TTHC Sirn 481/ BS sung Baibd

Timn kigm

Danh saeh thi tuc hanh chinh sta 48/ b8 sung

Tim thiy 1 kot qua i
T thy 1 ket gu | tcm!‘qﬁ'l"rﬂc‘?

B st MatTHC Tan TTHE Link vy 061 tuyng Co quan thye hien Cip thye hign

1 5000008 T8ng hep, trinh clip cé Quin Iy T4 chire (khing Ba, ban, nghnh, doin thé CépBh
| thiim quyen phé duyét e bao gorn doanh Trung vong, tink, thind pht'
| k& hopch d8u tw clng chng nohiép, HTX) e thude Trung weng
trung han

| SAkinareAisann 10 TR

Viéc sira d6i bd sung TTHC sé ra giao dién twong tu nhu thém méi dé nguoi diung

cdp nhat lai dir liéu.

* Trong truong hop liy sai TTHC trong danh sach thi nguoi dung cd thé chon

nat [x6a] trong danh sach dé bo ra khoi.

1.2.3. Cép nhat TTHC dugc bii bd

Chire nang cho phép ngudi dung lua chon cac danh sach TTHC dugc bii bd

trong quyét dinh cong bo.

it

N A s el B et
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Tai man hinh Quyét dinh c6ng b6 => Chon tab Bai bo, man hinh hién thi:

frang et Thém QDCB va TTHC

| SHSEE SRS | % s

Quydt dinh chng ba Thim mit TTHC Sura B4l BE sung 2 bo

Tim kigm

Danh 34ch thy fuc hank chinh bl e

+ UCHON TTHR

hiing fim thiy kit qué prl hop

55 Wngmdi vy 10 ¥

Nguoi dung tich vao Chon TTHC man hinh s& hién thi danh sach cac TTHC =>
thuc hién tim kiém va chon TTHC vao danh sach dugc bai bo.

CHON TTHC BAI BO

Nhtip mal TTHES Tha TTHE TiM KIEM

Tum thily 1 kéh qui

W s MaTTHC | Linh vy | | Cer quan thye hign
1 5000014  Téng hop, trinh clp Quan ly T3 chuc (khéng  Bo, co quan ngang BY, oo Cép Bé, Cap
¢t th3m quyén phé dau w bac gémdoanh  quan thugc Chinh phi, Uy Huyén, Cdp Tink
duyét ké hoach diu eéng nghiép, HTX) ban nhdn dén cdp Tinh

tw cang hiing nam

S& hing mditrang . 10 ~

Hién thi danh sach cac TTHC duoc bai bo trong quyét dinh cong bé:

Gyt dinh cong bl Théim ral TTHC Sira i/ BE nung Blind |

| Danh sach this nue Ranh chinh b ba
| 3 TN KIEM
|

i Sty | B i

|
!
Tiin kiém |
|
|
|
|

| * CHOMTYMC

W e MeTTHE Tien TTHC Linh wie Dol aang
| E0ODOM Tda Quiri 1§ S T etre (khdng bao gam b » |
| L™ I el Soanh ngtiep, M) ol

- Trudmg hop chon nham TTHC vao tab bii bo thi ngudi dung c6 thé click vao
nit X6a & mdi dong TTHC dé loai bo khoi danh sach.
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1.2.4. Cong khai quyét dinh cong bd
- Cho phép ngudi dung cong khai quyét dinh cong bb va TTHC.
- Tai man hinh Quyét dinh cong bd -> Chon Cong khai:

hm e & TG e I

Quyet dinh cdng bé Thn mdi TTHC Sira 45i/ B& sung
56 quy@t dijnh * Ngay quyé dinh *
1338/QD-BTC 25/09/2023 )
Linh vye ©
[ Qudn Iy dau cong x
Trich yéu *

Quyét dinh cdng be thil e himh chinh ndi bd rong hé thong hanh chinh phé nsde thude pham vi ehére nding qudn Iy cda B T chinh

Fite dinh kém

( UHQNFlI..E -!(wnﬁluqng 4P 1 Khdng vupt Gua 20M va thode cde dinh dgng sau : dod. docy, pdl)

1.3. Quén 1y danh sich quyét dinh cong bd

- Cho phép NSD quan ly toan bg cac quyét dinh cong bb cua don vi tao ra

- Tai danh séach c6 thé hd trg viéc tim kiém QDCB ciing nhu chinh stra ndi dung
cua QDCB dang ¢ trang thai: Chd cong khai va Cong khai

- Vio menu chon [danh sach QPCB]-> Hé thong hién thi:

’;anh séch GDCB

Théng tin tim kism

56 Guy#t dith ahép 85 aurplic din

Tien kien adng end v Ti KIEM
Tien 1ndy 2 W81 yud iﬁlﬁ[@

Lo quryiit dinh | Ngary cBag khal | Tioh teng Thao tic

%0 quyet dinh | Ngay quyét dinh Trich yéu
1 1338/00- 25/09/2023 Quyét dinh odng bS thw tue hinh chinh ngi  Quain I g s cong Ni b
BXHOT b trong hé thing hah chinh nhi nuts 4 ® i"

thudie pham vi chue ning quan iy cda B
Kl hoach va D3 tu

2 1234/00- 23/08/2023 Oyt dinks cong bY TTHC ndi b6 s chde Qudin ly ddu ' cbing, PBu tu bhng vén hé e phdn NGIBO 1741072023 Clng it
BKHOT cu quan hanh chinti nh Hude Hude pham Ui chinh thire (ODA) v yvién ta khéng hosa lal @& f
vi Guidn fy cua B9 K& hoach va Bl tu khéing thisbe h g phat trién chinh thie, Bl W

theo phirang thit il tae cong v

- HOb tro NSD theo ddi toan bg cac TTHC trén hé thong cua don vi.
- Vao menu -> Chon Danh sach TTHC -> Man hinh hién thi danh sach TTHC:



EI | Thieg béa Hi g AN eung ado i phng e 11 danis muc dov b hash ohinh (i i hirt el win Siteg o 94 oa by g ol bt 100 @ 00 hEER Ghi e i i |
Trang chy Dani sdcbs TTHIC

B Danh sich TTHC

Tim kigm

1000014 120 T4 emire (hnang bea gam Outnd Sty PoREhoachvafe U B9 (S Finke Cig
B deszuoh HY rang 7] Hughn
1y by B oy s shodees ey b e b
hasch diu h cdng hing n i
50008 A 2= (e g b g Cudnby by BYKéhoachvaDiu  Clo e |
BEROT l.wm] &4, L g [ |
nghdd, o % &

Tng o rich o s -.m-n.;,a ph Bt kd
beach dii

- 0 man hinh nay, cho phép ngudi ding tim kiém TTHC, Stta TTHC, x6a TTHC
(Vai truong hop chua cong khai).
1.5. Phédn quyén cip nhat TTHC ndi bd
Pé phan quyén nguoi dung thyuc hién cap nhat TTHC ndi bg trén Co s dir liéu
TTHC quan tri cac co quan thuce hién cac thao tac sau:

Bude 1: Vao muc Quan tri danh muc/Ngudi dung.

Buéc 2:
o + THEM MOI TU' VNCONNECT ) _
- Tai giao dién man hinh chon dé thém maoi

nguoi dung thuc hién cap nhat TTHC néi bé.
- Dbi véi ngudi dung da co6 trong danh sach cua co quan chon biéu tugng 4 dé
diéu chinh, b6 sung quyén cép nhat TTHC noi bo.
Budre 3: Chon mét trong 2 nhom quyén Quan tri chung hoac Quan tri TTHC néi bo
(nhur hinh anh) dé phan quyén nguot dung.

Vai tro tai don vi

H *q;;pnmchung, x ||
i QUSD tl'l t-:hm.\g. A
|| Quén tri TTHC
? Quan tri DVC
Theo do:
- Nhém quyén Quan tri chung: Ngudi dung s& cip nhip duoc ca 2 nhom TTHC
(TTHC thudc pham vi Nghi dinh 63/2010/ND-CP va TTHC ngi bg)
- Nhom quyén Quan tri TTHC ndi bo: Nguoi dung chi cap nhat TTHC noi bo.
Buéc 4: Tich Luu dé cap nhit quyén cho ngudi ding.
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2. Chirc nang ra soat TTHC ndi b0

. .

2.1. Quy trinh thue hién ra soat, xay dung phwong an don gian hoa

- CAC VUICUCON VI THUQC BOICO QUAN - BO, CO' QUAN TRUNG UFONG Jal S
- 507, BAN, NGANH THUOC -UY BAN NHAN DAN TINH ' VAN PHONG CHINH PHU

Ghichi: —— : Hoan thanh, gtvi
+—— : Y&u cAu chinh sira, bd sung

Quy trinh ra soat, tong hop, giri phwong dan don gian héa TTHC ni by
trén Hé thong

2.1.1 Péi véi cdc b, co quan ngang bp

Budce 1: Cac don vi thudc b, co quan theo chire ndng, nhiém vu duge giao
va trén co so phan cong cua Lanh dao bo, t6 chirc ra soat cac TTHC thugc pham
vi quan 1y trén Hé théng; hoan thién biéu miu ra soat TTHC néi bg dién tir, tong
hop phuong 4n giri tai khoan tong hop clia bd, co quan (tai khoan cia Vin phong
bd/co quan hodc don vi ¢6 chirc ning kiém soat TTHC ciia bd/co quan).

Budc 2: Tai khoan téng hop phuong an chung ctia bd, co quan kiém soat
chat luong ra soat cua cac don vi thudc bd va dé nghi cac don vi hoan chinh dé
téng hop phuong an chung cua bd/co quan.

Budc 3: Tai khoan tong hop phuong 4n chung cia bg, co quan giri Vin
phong Chinh phu phwong 4n da dugc Lanh dao bd xem xét, quyét dinh.

2.1.2 Péi véi Uy ban nhén dan cdc tinh, thanh pho truc thupc trung
wong

Budc 1: Céac so, nganh va tuong duong thuéc UBND cap tinh theo chirc
nang, nhiém vu duogc giao va trén co s& phan cong cua Lanh dao UBND tinh, to
chtrc ra soat cac TTHC thudc pham vi quan ly trén He théng; hoan thién biéu mau

el F oy

P RN

e

N O MA LR
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ra soat TTHC ndi bo dién tir, téng hop phuong an guri tai khoan téng hop cua
UBND tinh (tai khoan cua Van phong UBND tinh).

Budc 2: Tai khoan tong hop phuong an chung cia UBND tinh kiém soét
chat lugng ra soat cua cac s&, nganh va dé nghi cac don vi hoan chinh dé tong hop
phuong an chung cia UBND tinh.

Buéc 3: Tai khoan tong hop phuong an chung ciia UBND tinh gtri Vin
phong Chinh phu phuong an da dugc Lanh dao UBND tinh xem xét, quyét dinh.

2.2. Cac nhém quyén

2.2.1. Nhém quyén Ra sodt TTHC

Nhom quyén cap cho céc tai khoan thyuc hién cac biéu mau ra soat thu tuc
hanh chinh (Vi du: cong chikc, vién chirc vu, cuc, don vi thuoc bo; cong chire, vién
chirc thuéc cac so nganh tinh ...). Tai khoan dugc gan quyén ra soat TTHC s& c6
cic tinh nang hd tro ra soat nhu sau:

- Tim kiém TTHC: Tim kiém thu tuc hanh chinh théng qua céc tiéu chi vé
linh vue/ma/tén TTHC.

- Theo doi danh muc TTHC: Hién thi danh muc TTHC theo cac tiéu chi:
+ Chura ra soat: Hién thi cac TTHC chua dugc thuc hién ra soat;

+ Pang ra soat: Hién thi cac TTHC dang thyc hién biéu mau ra soat;

+ Di ra soat: Hién thi cic TTHC di hoan thanh biéu mau ra soat;

+ Yéu cau ra soat lai: Hién thi cac TTHC duoc yéu cau chinh sira, hoan
thién lai biéu mau ra soat.

2.2.2. Nhom quyén T 5ng hop ra soat Cfl:p so/vu/cuc

Nhém quyén cap cho cac tai khoan thuc hién kiém tra biéu miu ra soat
TTHC, téng hop két qua ra soat cua don vi. Tai khoan dugc gan quyén Tong hop
ra soat cap sé/vu/cuc dugce cung cip tinh ning chinh sau:

- Xem biéu mau rd sodt: Cho phép xem két qua thuc hién biéu méau ra soat
dé6i véi ting TTHC;

- Yéu cdu ra soat lgi: Dé nghi tai khoan ra soat chinh stra, bo sung, hoan
thién lai biéu mau ra soat;

- Téng hop phuong dn ra sodat: Tong hop két qua ra soat cta don vi, gui
phuong an ra soat don gian hoa ctua don vi va dinh chinh khi c6 sy diéu chinh.

2.2.3. Nhém quyén Tong hop ra sodt cip tinh/bj
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Nhom quyén cip cho céc tai khoan thyc hién tong hop chung két qua ra
so4t clia cac bd, co quan, UBND cép tinh. Tai khoan dugc gan quyén Téng hop
ra soat cap tinh/bo dugc cung cép tinh nang chinh sau:

- Kiém tra phwong dn ra sodt: Xem, duyét hodc yéu cau hoan thién lai
phuong an ra soat cua cac don vi truc thudc.

- Téng hop phwong dn: Téng hop két qua ra soat ciia bd, co quan, UBND
tinh; gui phuong an vé Vian phong Chinh pht dé tong hop, theo doi.

- Tra cieu ra soat: Theo ddi, ndm bat tién do ra soat ciia cac don vi truc
thuoc

2.3. Cac thao tac

2.3.1. Ding nhip HE¢ thong
Buwoc 1: Nguoi dung truy cap Heé théng thong tin bao cdo cua Van phong

Chinh phu https://vpcp.baocaochinhphu.gov.vn, chon chirc ning Ding nhap véi

VNConnect. Hé théng chuyén sang giao dién ding nhép bing VNConnect ctia

Cong dich vu cong quoc gia, nhu sau:

tring nhidp
A Lt iy 88 Gam by o
[ T g vk
Niks OMTECCD
3t i,
| P g ot Wre,
SR b v G
‘ Wil AT e e ..,"
| b sl 4P dy
Chwle o0 L Whatalle™ la 1y

Buwdce 2: Nguoi dung cung cép cac thong tin ding nhép theo CMT/CCCD:

% H

STT |  Tén triwdng

1 Tén dang nhap S6 CMT/CCCD CMT/CCCD

, Nhiap mét khau ding nhap Hé
2 Mat khau , o
thong twong tng voi tai khoan
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(="
=

STT Tén truong Motd Vv

Nhip ma xac thuc giéng véi ma
3 Nhéap ma xac thuc zp4hli

hién thi tir hé thong

Céc hinh thirc ddng nhap theo USB Ky s6 va Sim ky s6 theo hudng dan tir Cong

dich vu cong qudc gia.

* Truwong hop chua co tai khoan
Nguoi ding can dang ky tai khoan truy cap Hé thong: An nat Ping ky. Hé thing
s& chuyén sang dia chi ding ky ciia Cong dich vu cong quéc gia. Sau khi dang ky xong,
ngudi dung lién hé véi ddu méi quan tri cua don vi dé yéu cau phan quyén
2.3.2. Ra soat TTHC

Budce 1: Nguoi dung chon chirc nang Ra soat TTHC ndi bg trén thanh
chirec nang/Chon tinh nang Danh sach ra soat TTHC.

] IRa soat TTHC néi bd

il
- @ Danh sach ra soat
4 TTHC

Budre 2: Ngudi dung tim TTHC cin ra soét trong danh sach va tich vao

% (s v _ o A o g . Lini__ypas
biéu tugng Ra soat ® & ¢Ot Thao tac dé thuc hién biéu mau ra soat doi véi
TTHC .

DANH SACH THU TYC HANH CHINH
Bon v TTRIT Pidn. Trung tim Tin hyc - B3 KF hogeh v Ddu -
TIM KIEM THU TYC HANH CHINH CHUA RA SOAT

Conumodm bt By KE hopch v Dl L Unh v B3yt bdng vin hd trg phat trifn chinh thirc (DDA) wé vidn try khdng ho... =

m Dang ra sadt () 08 rh soac {0) Yéu cdu rd sobt il 9}

STT  MITTHC  Thn thi tuc hink chik

VOGS Qi Rrn chad troceyg, thse hbn di dn B tgie) thadt s g wdo O0A khing nobn
n v pha

vV rh cha) rueeng Sl 1 Chuang Trinh L dht 30 Thistlc INIM QuiyBn cUa ngues damg
M) €@ paan hul e

Budce 3: Thuwe hién biéu mau ra soat
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1. THONG TIN CHUNG RIS EISE S i 51 CAN THIET, TINHMGPLY... > IV. PHU'ONG AN CAT GIAM.. > V. KIEN NGH) THYC THI

TiN# CAN THIET CUA TTHC NOIL B

1. TTHC duge 48t ra nhim dat duge muc tidu gi?

Gl quydt cdng vibe cu thé cho <o quan hinh chinh nha nuds, don W) thudc <o quan hinh chinh il nrd
40 ddm viéc thyc th cdng vy clis cin b, cding dare, vidn dide, ngudi 1oo ddng lim vide trong o quan hinh chin nhi msc.
. K (N 10)
2. Miyc tibu niy 6 duye dép (g khi thyre hidn TTHC khang?
€5
® Khéng (hdu 1 ly do)

vdo

3. €6 bign phép khic 8§ thay th this tuc hank chinh niy mi vin dim bio myc téu dft ra hay khing?
<o

) Khang

- Nguoi dung tich, nhap cac ndi dung tra 101 tai biéu miu ra soat TTHC
theo huéng dan chi tiét ciia Van phong Chinh phu tai Vin ban s6 6828/VPCP-
KSTT ngay 12/10/2023;

- Sur dung cac nut chirc nang phia dudi biéu méu dé thuc hién cac thao
tac: Luu théng tin, Di chuyén giira cdc muc; Huy/Hoan thanh ra soat.

2.3.3. Téng hop phwong dn ciia tieng don vi

2.3.3.1. Téng hop phuong dn

Budéc 1: Nguoi dung chon chirc nang Ra soat TTHC ndi b trén thanh
chirc ndng/Chon tinh nang Tong hop phuong an ra soat.

Buéc 2: Thuc hién céc thao tic tong hep

Tai giao dién Tong hop phuong 4n ngudi dung tich chon céc nut chic
ning trén hinh anh dé thuc hién céc thao tac, theo do:

TONG HQP PHUONG AN 43 = [ Aroeanes || 1 e cin tiimi | RS
Bifu téng hyp  Bidu phuang 4n 4 Teoun dink kem (0) [RESENE A bl el
O Mo ma hoc b tuc hheh chinh 8 tm ksm

Tdng 3 TTHC duge rd soat: 2 TTHC

Lok ich phudng én don gidn héa
; Mii 36 trén Néi dung dan ©
1T T thi tyc banh chinh Wi nghy thige chi
m @ LGS hnhéa ) Chiphitudnchitnede  Chiphidic  Tilek Thao the
L) “ khi DGH i gim
m ® L]
Téng chrg, 100,000,060
HA trgy doanh nghidp nhd vi vira : 100.000.000
G Ludt B4/2017/QH14
- b trgg deanh
Thiing o TAAE, 3N v gop ik o7 A B khés nghidp sdng tao (cdp tink)  1.000016 A nghifp nhé vl vira  100.000.000 ¢

Bidm b ’hoin 0
Bigu ..
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=l Tong hop '

Tich vao
Tich vao ma TTHC dé xem biéu mau ra sodt cua timg TTHC;

dé tong hop phuong an cua don vi;

Tich vao biéu tugng “ tai ¢t thao tac dé Yéu cau ra soat lai;
A < G bidu mau g o ) '
Tich vao dé gui phuong an don gian hoa cua don vi;

.[ [ £ Binh chinh biu mau

E.. .
Tich vao L ! dé dinh chinh, diéu chinh lai phuong an da

guri.

2.2.3.2. Tra cuu ra soat

Tinh ning cho phép nguoi ding theo ddi tién do ra soat tai don vi.

Budce 1: Ngudoi dung chon chirc nang Ra soat TTHC ndi bd trén thanh
chirc nang/Chon tinh nang Tra ctru ra soat.

Buéc 2: Nguoi dung tich chon cac tiéu chi dé tra cliru két qua ra soat cia
don vi nhu hinh anh

TRA CUU PHUONG AN RA SDAT
Bom vl 1h sodt Trung thm Tin hpc - BY Ki hoach vé Dlu g « Coruan cding bd B K hogch v B tur v inhwg Thtch v
Trang thal Tach - MY Tdn TTHC hngp it khde fim bidin
ST MATTHC Tén chil tye hinh chinh Linh e Bam vi rk st Trong thii Thao tie
L] 1000368 C3p b Gilly chiumyg nhdn dang ki dSu 1 a il ngodi i e i Vs nam 13 nuadc ngodt Trung 1m Tin hog - B
K2 haach ) Bu
100446 Cuaydt dint chi) tuorgg thy hedn di din hd b kg thide s dyng, vin GOA B bling v hd 1 phaie tridn eninh e Tring 19m Tin hoc - B4 YRR l‘.‘bw
kndng hodn lal thude thilm quybn cdia Thi tuting Chinh phi) (DA} vl wdn trg khdng hadn (gl khéng tude hd K8 hogeh va Dt
vy it ridn chinh thir
1000062 Cdng b4 thdng tin thioh ip qui ddu tur ki nghip sdng tao, thing bio, g H wg deanh nghidn nbd v wn Trung tm Tin hge - 80
the i v ban hox B8ng quy khit nghidp sing 139 trdn (ing thing vin gusic K haach ) Dda tir

A2 hed trg doanh mghep nid wi vz

Péi véi cac TTHC da hoan thanh ra soat nguoi dung tich vao biéu tuong
@ dé xem bi€u mau ra soat.

2.3.4. T(’):ng hop phwong an chung cua B, co quan, dia phwong

2.3.4.1. Kiém tra phuong an giri dén

Buéc 1: Nguoi dung chon chice ning Ra soat TTHC ndi bo trén thanh
chire nang/Chon tinh nang Kiém tra phuong an gui dén.
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Budéc 2: Tai giao dién Kiém tra phuong 4n ngudi dung tich chon céc nit
chitc ndng trén hinh anh dé thuc hién cac thao tac, theo do:

DANH SACH DON V| RA SOAT THU TYC HANH CHINK NO1 8O [ oo (T
DU Wt P 1B LOdt Trgg ihad 0
EIT Tdindom v e Rl 1d code LCT o Trpng ithii Bunvinmgn Thaa the
Tvureg L iy hpe - 89 KR DOXCR S Bty R b9 SR0GHIZ Cwa it % i hogch > Bl e

- Tich chon biéu trong © dé xem noi dung phuong an cua cac don vi.
- Tich chon biéu tuong © hodc nut dé duyét phuong an.
" .2 P o Tra lai TR . &
- Tich chon biéu tugng < hoic nit dé tra lai, yéu cau chinh stra,
hoan thién.

Buwée 3: Chon tinh nang Téng hgp phuong én dé xem ndi dung Phuong an da

duoc téng hop tu dong.

Buée 4: Sau khi hoan thanh phuong én cua co quan:

- Tich vao dé guri phuong an don gian hoa cua don vi;

! [2 Binh chinh biéu mau ]

- Tich vao
da gui;

dé dinh chinh, diéu chinh lai phuong 4n

2.3.4.2. Tra curu ra soat
Tinh ning cho phép ngudi dung theo ddi tién do ra soat tai timg don vi truc
thudc. Cac thao tac tra ctru thuc hién nhu hudéng dan tai muc I 3.2.

2.3.5. Quan tri nguwoi dung

2.3.5.1. Xem thong tin nguoi dung
Budéc 1: Dang nhap vao hé thong

Buée 2: Chon Quan tri hé théng -> Quan tri ngudi dung
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N wndows 30 T ®

Qudn tri quydn nsuﬁmg d

Qudn trl ngwdi ding
S i % Chagadn (O T6 o
TERT) b e I 1
o Phiin quydo val ted
cho don v| Vi ang: Chon teang thdi v o CMEALL

A} Quin :rimmama

Téng 5 : 35646 kit qua

STT Hovdtdn Cor q-ure

Hang Van Cudng UBND X3 LAm Son

Wi Quan trj don vi

triin MEOC qUang UBND x3 Ned Quyln - Tinh Hung én
2

Ngudn DT Thudn  UBND Thinh phé Ha No:
3

Nguydn Van Phugrg  UBND tinh Bic Glang
1

- Hién thi cac tai khoan c6 trong hé thong

‘ D Pmsong, Thao. j

Chon vai tra ~

iy
Tiem kidm
Thisim ngua
S&aignthepl  CMT/CC
0379920835 OR2123705 Nhdp B
0966155333 145301845 Mhlp lida
DI15143384 012360855 W

oResIHIIuT

- Chon tirng tai khoan dé hién thi chi tiét thong tin

2.3.5.2. Thém maoi nguoi dung

121509688 Qudn tny hd thing

(BNDF)

(4] Valtra

Bude 1: Nguoi dung thuc hién chon [Thém nguoi dung tr Vnconnect]

HE THONG THONG TIN, CHI BAD DIEU HANH cUA CRINH PHO, THO TUANGC CHINH PHU

Quén tr| ngued ding

® Clogdin T4 chir

Chon trang théi - W

Tling 50 5646 kit qud

STT  Hova tin | Coquan
y Nang van Cuemg UBND X3 LAm Son - ;ir‘n Lang Son
rin Nt quang LONG %3 Nad Guyén - Tioh Mg vén
4 Nguydn 8 Thadn UBKD Thard phe Ha NgI
s Nguylnvan Phuong UBND tinh 55¢ Glarg
Pham Quibc Hing Fhéng Lao a8ng Thuong terih vh 43 1l huyen Cho Gao tinh Tién Giang
s LETnilaTién UBND %3 Thanh 89, huydn Tan Fhwoc, tinh Tign Glang

545 dign thoal

Q79920886

096615903

0915143334

0985092297

0384973612

UMEBL8T1S

CMT/ECCD

CBZ 123705

145301645

012369855

121500685

NOFag22

311824337

Chon val trd

& OV Phaong Thio'

Thism ngurer

dung tir Vnconnect

Vat trd

Nhdp héuy
O el

Gty i bl théing (BNDP)

Guidn tri b thdng (BNDP)

Girt bao cla

Gt hde cdo

Hé thong hién thi popup Thém nguoi dung tir vnconnect

Tinhtrong  Thao téc
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| M€ THONG THONG TIN, CHI BAC DIEU HANH CUA CHINH PHY, THU TUONG CHINM PHU

; Dur Phtsong Thio

i S A e e LA SN G s e i R R A S e S s B b i i

Quintringuoiding | Tham méi ngudi dang

154 ® Chngdin ) THchi
® Ngutiddn L TS chirc

e e 2

7 QL

Nhdp CMND. COCD tolc o8 dhén thugl a G 168 w7 VnC et

s
i
§
i £
<
EES RS A S A DT S RN T TR

Q 1 |
i :
[+Y Thng o | 35646 kit qud £
§ coquanquinty * vaitrd * { ngurén dung tir Vnconnect
’ ST Hovatén 1 % G E Tinhtrang  Thao tie
-y y  Mong Van Cutng } Hoat dng I R i
2 & &N PERC quang E Fioad ddng Vd ‘L:"
5 Mguybn Dl Thudn § | THOAT { Ly W) Hopay
2 i £ A~
& Nguyiavan Pl\umg{"'m —— P mm-én Hoptddog A oy
5 Pham Quic Hing Phiong Lue 06ng Tramng b vb XB hdi huyin Chay Goo tinh Tide Glang 034873612 310794922 Gl béa cho o 4dng £ e
L Thi Ut Tién UBND & Thanh K, huyén Tn Pluioe, tinh Tetn Glang OH0RBABTIS 311524337 G hdo téo Moot 860y i
5 &2

Buée 2: Tim kiém ngudi dung tr Vnconnect

- Chon loai tai khoan Vnconnect mudn tim kiém: ¢6 2 loai tai khoan vnconnect dé
tim kiém 13 Nguoi dan, TH chire

- Nhap s6 CMND/ CCCD hoic sb dién thoai da ding ky Vnconnect sau do click

chon [Tim kiém] dé tim kiém tai khoan

75 | HE THONG GIAM SAT HINH ANH TAP TRUNG

: Thém méi ngudi ding

Quén trj nguen dung

|
|

» UAng din 18 chene ngvua'm@ y . 5
4 & mNgubiddn 2 TEchiT  yng cyc dutmg b v
s o st
- R
Fireh trevg Chen trang o vai trd v
'I
Tong 58 kfequd o vi tn Email 54 din thoal [ 3 f Vacormect Thism ngud disg
R A v 7 A5A74 o vty >
i‘ﬂ'rm«ﬂn SOy | OvresrgThic duthaa 98Py naleom 0437282065 145821464 3 s P
W ponvi® Vai o * A P i it
Admmin Téiryg cuch : - - Hot d0ng 4
§ Wy Hadl] Chon val e :
B Hoat ageg fi
54 glao tegredn chi S8 GTVT piept ddng
2 Hany
; "
Ty Kridnh Linh Tng e i AN St Hoat dhng
9 Wit Narty
Nguydn VEn Khan Téngowc Dutngbd  O3N6903351 DIGIEEANTY Dank muc Host 000§ Z
4 ‘gt Nam
e g sang 1ot OR3ESAFH0T  INFNT Biacan.Danh mut o gy P
"

Buée 3: Phan quyén tai khoan Vnconnect

- Click chon tai khoan Vnconnect da thuc hién tim kiém & budc 2 dé thuc
hién phan quyén

_ Sau @6, chon don vi chii quan cua ngudi dung, vai tro cua nguoi dung do

trong hé théng (c6 thé chon nhiéu vai tro)
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2 | HE THONG YHONG TIN, CHIBAD DIEU HANM CUA CHINH BHU, THUTUGNG CHINH PHO N & Moivang TG
L+
4p  Quinuingueiding  Tham mdi ngudl ding
|
B ® tdng dan 6 thire | :
| ® Ngundan 16 chire
Z e quar | | TSGR ]
' ! @
i 145821454 '
Hi b 1) q vaitro -
1 - g
Q |
- l’ .
a Téng 58 35646 kit qui l Mo vé tién Emall 548 dign thoai caT " Fogart duni L Vg ennise
‘; g Thi Juthac gl com OSYTRA20GI 143821464 e
7 i i Das Phisomg Thio duthacos@gmail cor 5 62 bty fracithc
— b | A quin N . _ Vot
a N Van G
' A _: e - Chonvaitr - o
7 Whoagocquang 1 Houat d4ng Huat ey,
|
3 Mg Dix Thada | b2
©  Phom Quis Hng % e = - & . ‘ o ’ Vot i
PR A e Tien UND X3 Thanh My, buyn Tin Phués tinh Tién Glang HU6B4B 14 J11822757 G blo cao Heagit g

Buéc 4: Click chon [Luu] dé hoan thanh thém nguoi ding va phan quyén tai

khoan Vnconnect.

Luu y: Danh sach vai tro c6 trong hé théng: 1a danh sach vai tro ma don vi thuc

hién phan quyén trong chirc nang Phan quyén vai tro cho don vi
2.3.5.3. Swea thong tin nguoi dung

Budée 1: Chon 4 & nguoi ding can sira thong tin. Hé théng hién thi popup

thong tin nguoi dung.

HE THENG THONC TIN, CHi BAO DIEU HANH CUA CHINM PHU, THU TUSNG CHINH PHU ' 5 3 Doy b ¢

i Quinwinguelding | C&p nhét thang tin ngudl dung

{ :
- | ! s
it # Cengedn | Tachic 3
E Tén diy 0 * 56 Mi&n thoai Thue gidn tir 5
» G ¢ W
(e % n: : Nang Vin Cutmg 0379920886 ckj cuang@acebook com r
] d £ Coquanquinity* Valted * vaird
o] FUBND tinh Lang Son/UBND huy#n Chi Ling - tinh ... x~ Hhip i -
4 + 354 o f B voat ddng ¢
sy T3ng $6 : 35540 bt ud Ly | mgietn: ding 1 Viwannee:
’ ] ;
ST Howvhtén % i Tinh trgng  Thao tic
[ : ] b
@ | NongVaaCutng reakl “
o

3 unngocaung TR N A TR PR VAT e R T T T TR S T gAY ™

3 gLyl B Thudn UBNL Tharh pho B NG WS1a3264 1 230455 idin 4 e thing (B
& Nguydnvan Phuarg UBNO tinh Ba¢ Giang 121509685 Quidn o) b hdng (END)
< Phram Quic Hung Fhéng Lao 83ng Tharong binh 73 13 Wi hirydn Ty Gao tinh Tidn Giang 316795922 Gifl bwic cag

L# Thi e TRn UBND x Thanh M3, huydn Tdn Priude, tinh Tidn Glang 1824337 Gah bao ode

Budc 2: Chon vao cac thong tin va chinh sira theo yéu cau

Budc 3: Chon nat “Luu” dé luu lai. H¢ thong bao néu luu thanh cong.
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2.3.5.4. Vo hiéu hoa nguoi dung

—

\

’ = . \oaa by Alca ;
Buée 1: Chon & ngudi ding can vo hidu hoa
Buéc 2: Hé thong hién thi thong bao

V6 hiéu héa ngwéi dung nay?

o | T

Click chon [Pdng y] ngudi dung dugc chuyén sang trang thai Khong hoat dong va

khong thé ding nhap vio hé théng
Click chon [Thoat] hity bo thao téc hién tai.
2.3.5.5. Kich hoat nguoi ding
Buée 1: Chon & & ngudi ding can kich hoat

Buéc 2: Hé thong hién thi thong bao

Khdi phuc ngui dung nay?

|

Click chon [Pong y] ngudi dung dugc chuyén sang trang thai Hoat dong va co
thé dang nhap vao hé thong
Click chon [Thoat] huy bo thao tac hién tai./.
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