
so, 5NleD-uBND

cgNG HoA xA ugr cnu Ncnia. vrFT NAM
DQc l{p - Tg do - Hgnh phric

Khdnh Hod, nCdy Al thdng 02 ndm 2022

QUYfTDINH
VA viQc ph6 duyQt quy trinh nQi bQ gini quy6t ttrri tgc hhnh chinh

linh vg'c ViQc lhm thuQc th6m quydn giii quy5t
cfia UBND tinh Khdnh Hda

cHU TICH Uy SaN NHAN nAN rimr KHANH HOA

Cdn cilr LuQt Td chilrc chinh quy€n dia phuong ngdy t 9 thdng 6 ndm 201 5 ;

Cdn c* Ludt s*a aAi, m sung m6t sii aiiu ct)a Ludt T6 ch*c Chinh phi vd

Luqt Td chilrc chinh quyin dia phuong ngdy 2 2 thdng I t ndm 2 0 I 9 ;

Cdn ca NShi dinh sA OtnOtAtNp-CP ngdy 23 thdng 4 ndm 2018 cita Chinh

phil vi viQc th4c hiQn co chi! mil c*a, mQt cira hAn th6ng trong gidi quydt thfi tuc

hdnh chinh;
:

Cdn cri Th6ng ta s6 0l/2018/TT-VPCP ngdy 23 thdng ll ndm 2018 cila Vdn

phdng Chinh phi hudng ddn thi hdnh mQt sti quy dinh cila Nghi dinh stj

6\/2018/ND-CP ngdy 23 thdng 4 ndm 2018 cia Chinh phil vi viQc thyc hi€n co

ch€ m)t c*a, m7t cta liAn th6ng trong gidi quy€t thil tuc hdnh chinh;

Theo di nghi cia Trudng Ban Qudn $ Khu kinh tii Vdn Phong tqi Td *inh sii

220/TTr-KKT ngdy 09 thdng 02 ndm 2022.

QUYfTDINH:

Didu l. Ph6 duyQt kdm theo Quy6t dinh ndy quy trinh nQi bQ gidi quy6t ttr.i

tpc hdnh chinh "Bdo ctio gidi trinh nhu ciu, thay diit nhu ciu sit fumg ngudi lao

dQng nuoc ngodi" thuQc thAm quy6n giAi quy6t ciia LIBND tinh dugc c6ng bd tai

Quyi5t dinh s6 zat+tqO-UBND ngiy 26 thing 8 ndm 2021 cria Cht tich UBND

tinh Khrinh Hda.

Didu 2. B6i b6 quy trinh nQi b$ giAi quy6t thri tqc hanh chinh "Bdo cdo gidi

trinh nhu ciu, thay diji nhu cdu st dyng ngudi lao dQng nrdc ngodf'duo.c ph6

duyQt t4i Quydt dinh sO :8:OIQO-UBND ngdy 29 thing 10 ndm 2021 cita Chri tich

UBND tinh Khanh Hda.

EiBu 3. Quyt5t dinh ndy c6 higu luc thi hdnh k6 tt ngny kf.
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DiAu 4. Ch6nh Vdn phdng Uy ban nhdn ddn tinh, Trudng Ban QuAn ly Khu

tinh ti5 VAn Phong, Tht truong c6c sd, ban, ngdnh; Cht tfch UBND c6c huyQn, thf

xa, thAnh phti; Chir tich UBND cdc xd, phudng, thi tr6n vd cdc t6 chuc, c6 nhAn c6

li6n quan chiu tr6ch nhiQm thi hanh Quy6t dinh ndy./.

Noi nhQn:
- Nhu Di6u 3 (t/h);
- Cpc Kiiim so6t TTHC (VPCP);
- Ban Ph6p chO HDND tinh;
- C6ng TTDT tlnh, C6ng TTDT CCHC tinh;
- Trung tdm C6ng b6o;
- Trung tAm CNTT&DVHCCTT tinh;
- Luu: VT, DL.
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QUY TRiNH NQI BQ GIAI QUYET THU TUC HANH CHiNH THUQC THAM QUYTN GIAI QUYTT
cuA UBND rimr r<nANn noa

(Ban hdnh kdm rheo Quydt dinh sA 518 tgO-fXT ngdyAt thdng 02 ndm 2022
cila Chil tich UBND tinh Khdnh Hda)

1. Thfr tgc 86o c6o giii trinh nhu cAu, thay tl6i nhu cAu sri dgng nguli lao clQng nudc ngoii:

(Ma s(i TTHC: 1.000105, c6 0l quy rrinh)

Thdi gian giii quy6t: 10 ngdy ldm viQc k6 tu ngdy nhin drl h6 so hqrp lQ.

Co quan,

tlon v!

Buric
thlrc hiQn

TOn budc
thgc hiQn

Tr6ch nhiQm
thrlc hiQn

NQi dung c6ng viQc thg'c hiQn Bi6u m6u/Kiit qui
Thdi
gian

(ngnv)

Ban Quin
Ii KKT

Vin
Phong

Bu6'c I Tit5p nh{n hO

so

BQ phQn ti€p
nhAn vd tri

ket qua

Ki€m tra tinh ddy dt, hqp lQ cia
h6 so theo quy dinh.

l.l. Trucmg.hqp hO so diy ttri,
ho-p lQ thi ti6p nhdn vd in GiAy
ti€p nh{n h6 so vi hgn trA k€t
qu6. Scan hd so vd chuy€n
phong chuy6n mdn.

1.2. Trudng hqp hO so chua dAy

dri, chinh xdc theo quy dinh:
Hudng din hoan thiQn, b6 sung,
n6u 16 l;i do vd in Phi€u y€u c6u

b6 sung, hoin thiQn hd so. KOt
thric quy trinh.

1.3. Trudng hqp hO so khOng
dlng quy dinh: N0u rO ly do, in

- Hd s<v cira t6 chuc, c6 nhAn.

- J**g hqp 1.1: Gi6y ti6pnhfn
h6 so vd hen tri k6t qui (MAu s6
01 PhU l\rc Th6ng tu sO

01/2018/TT-VPCP ngey
23ltt/20t8).

- J**g hqp 1.2: Phitiu y6u cAu

b6 sung, hoan thien hO so (MAu
s6 02 Phu luc Th6ng tu s6
01/2018/:[-VPCP ngey
23/rU20i8).

- f**g hqp 1.3:.Phiilu tu chdi
ti6p nhQn giAi quy6t h6 so (Mdu
s6 03 Php lqc Th6ng tu s6

01/2018/TT-VPCP ngay

0,25
ngay
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Co'quan,

dnn vi

Br6c
thpc hiQn

TGn bu'oc

thrlc hiQn

TrSch nhi6m
thgc hiQn

N6i dung c6ng vifc thuc hi6n Bi6u miu/Kiit qui

Phi6u tu ctrOl titlp nh4n giAi
quyOt h6 so. KOt thrlc quy trinh.

23t11/20t8)

Ban Quin
ry KKT

Vin
Phong

Budc 2
Phdn c6ng xri

ly

Ldnh dao
phong

chuydn m6n

Phdn c6ng chuydn vi6n xri lj h6
SO

- Hd so cria t6 chric, c6 nhAn.
0,25
ngay

Ban Quin
IiKKT

VAn
Phong

Bufc 3 Xri l'i h6 so
Chuy6n vi€n
Phdng dugc
phAn c6ng

ThAm dinh tinh hqp lQ cria hd so
theo quy tlinh vd thUc hiQn mQt
trong cic trudng hgp sau

T6ng
thdi

gian:

0,5
ngdy

Trrdng
hqp 1

Thdm dlnh
h6 so chua
dAy dt hodc
kh6ng drl
di0u kiQn

:
glar quyet

Chuy€n vi6n
Phdng cluoc
phdn cdng

ThAm dinh h6 so, du thio Th6ng
b6o hoan trA h6 so dii b6 sung,
hodn thi€n hd. so/Th6ng b6o tu
ch6i giii quy6t h6 so (trong el6

n6u rd ly do tu ch6i);

- Chuy6n budc 4

D.1r thqo Th6ng b6o hodn tri h6 so
de b0 sung, hodn thiQn hd
so/Th6ng bdo tu ch6i siii quydt
h6 so (trone d6 ndu 16 l.i do tu
chOi).

0,5
ngay

Th0i
gian

(ngiy)
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Co'quan,

tlon vi
Buric

thuc hi6n
T6n brti'c
thuc hiQn

Trich nhiQm
thyc hi6n

NQi dung c6ng viQc thr5c hiQn Bi6u miu/K6t qu6
Thcri
gian

(ngay)

Trulng
hqp 2

ThAm dinh
h6 so diy
d0 vd ho. p 16

(rH2)

Chuy6n viOn

Phdng duoc
phAn c6ng

- ThAm dinh hO so, dp thrio VIn
.i, , ..i

oan lay y Klen co quan llen quan
phOi trqp thdm dinh nhu ciu sri
dqng lao dQng ngudi nu6c ngorii.

- Chuytln bu6c 4

Du thdo Vdn bin 16y j kiiln co
quan li€n quan ph6i hqp thim.;.dinh nhu cdu sri dung lao ddng
ngudi nudc ngodi.

0,5
ngay

Ban Quin
ri KKT

Vin
Phong

Bu6c 4 DuyQt

Ldnh dqo
phong

chuy€n m6n

Ki6m tra vIn bin dr,r thio cta
chuy6n vi€n.

+ N€u ddng j: Trinh Lanh d4o
Ban.

+ N6u kh6ng dilng j: Chuy6n l4i
budc 3.

- Du thAo Th6ng.bdo tu chdi ti6p
nh{n giAi quy6t h6 so (THl).

- Du thio Van ban l5y ! kitin co
quan li€n quan ph6i hqp thdm
dinh nhu c6u sri dgng lao d6ng
ngudi nudc ngodi (TH2)

0,25
nSdy

Ban Quin
ry KKT

Vin
Phong

Budc 5 Kf duyQt
Lanh d4o

Ban

Ph€ duyQt nQi dung v[n ban
, -.: -:+ NCu ddng j: K1i van ban,
chuydn ph6t hdnh.

+ NOu kh6ng ddng j: Chuyiin 14i

budc 4.

-Th6ng-b6o tu ctrOi tiiip nhfn giii
quy0t hd so (THl).

- Vdn ban 16y f ki6n co quan li6n
quan ph6i hqp th6m clinh nhu c6u
sri dpng lao rlQng ngudi nudc
ngoni [H2)

0,5
ngdy
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Co quan,

clo'n vi

Bu6'c
thuc hi6n

TGn bu6'c

thuc hi6n
Trrlch nhiQm

thrrc hi6n
NQi dung c6ng vi6c thr;c hiQn Bi6u miu/K6t qui

Thdi
gian

(ngnv)

Ban Quin
ry KKT

Vin
Phong

Bu6'c 6 Phnt hirnh

Vin thu;.BQ
phqn ti6p

nhffn vh tri
k6t qui

Vdn thu: vio s6, d6ng d5u.

B0 ph{n ti6p nhQn vd tri k6t qud:

- Tri Thdng b6o hodn trA h6 ss
dtl b6 sung, hoin thi6n hd
so/Th6ng b6o tt ch6i gi6i quy€t
h6 so (TH I ). Chuy€n buoc I 3

- Ho[c Chuy0n h6 so lAy y kiOn

co quan c6 li6n quan (TH2).
Chuy€n budc ti€p theo.

- Thdng b6o hoan trn hd so dC b6
sung, hodn thiQn. h6.so/Th6ng bdo

tir ch6i giii quy€t.h6 so (trong d6
n6u 16 ly do tri ch6i) (THl).

- Vin bAn l6v j kitin co quan lien
quan ph6i hqp thAm clinh nhu cAu

sri dung lao dQng ngudi nudc
ngodi (TH2)

0,2s
ngdv

Co' quan
liOn quan
ph6i hop

thAm tlinh

Bu6c 7 Cn quan
li6n quan

ThAm tlinh nhu ciu sir dgng
lao tlQng nu0c ngoiri cria doanh
nghiQp

Van ban f kien thAm dinh nhu cAu

st dung lao dQng ngudi nudc
ngodi.

2,0
ngdy

Ban Quin
Iy KKT

VAn
Phong

Bu6'c 8
T6ng hgp,

bio c6o
UBND tinh

'i tirin
thAm tlinh
cia cic co
quan li0n

quan

f6"S
thdi

gian:

1,0
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NQi dung cdng vi6c thr3c hiQn
Ctr quan,

tlon vi
Bu6'c

thgr hiQn
TOn buric
thrc hi6n

Trich nhiQm
thuc hi6n

Bi6u miu/Kiit qui
Thdi
gian

(ngny)

ngiry

8.1 Ti6p nhin
BQ ph{n ti€p
nhAn vd tr6

k6t qui

Ti0p nhan v6n biin y ki€n thrim
djnh, chuyrin phong chuy€n mdn
t6ng hqp

Vdn bdn y kit5n thdm <linh cria cdc
co quan li6n quan

0, t25
ngay

8.2
Phdn c6ng

xri lj
Ldnh dao

phong
chuyOn m6n

Phdn cdng xt ly 0,1 25
ngdy

8.3 T6nghqphO
so

Chuy6n vi6n
Phdng duoc
phAn cdng

- T6ng hqp y ki6n thdm dinh
nhu c6u sri dqng lao d6ng nudc
ngodi cria co quan c6 li0n quan.

- Du thAo B6o c6o giAi trinh nhu
t,,

cau su dung lao dong nuoc ngoal
vi.Vdn ban ch6p thudn/khdng
chdp thuin vi tri c6ng viQc sri
dpng ngudi lao cl6ng nudc ngodi
cta ngudi sti dpng lao ddng cho
UBND tinh.

-.Dg thio 86o c6o giii trinh nhu
cAu sri dung lao dQng nudc ngoiri.

- Du th6o V[n bAn chdp
thu{n/kh6ng chdp thuAn vi tri
c6ng vi6c sri dung ngudi Iao tlQng
nudc ngodi theo Mdu s6 03/PLI
ban hdnh kdm theo Nghi dinh
15212020/ND-CP ngdy
30112/2020 cta Chinh phri.

0,75
ngdy



Ctr quan,

tlon v!

Bu<ic

thuc hi6n
TOn brri'c
thuc hi6n

Trdch n hi6m
thgc hiQn

NQi dung c6ng vi6c thr;c hiOn Bi6u miu/K6t qun
Thcri
gian

(neny)

Ban Quin
ri KKT

Vin
Phong

Budc 9 DuyQt

LAnh dao
phdng

chuyen m6n

Kiiim tra vin ban du thio cria
chuydn vi€n.

+ N6u d6ng y: Trinh L6nh dao
Ban.

+ N6u khdng d6ng j: Chuy6n l4i
bu6c 8.3.

-.Du thio 86o c6o giai trinh nhu
cdu sri dung lao dQng nudc ngoiri.
- Du thio Vin ban chdp
thudn/kh6ng chdp thu4n vi tri
c6ng vi€c sri dung ngudi lao cl6ng
nuoc ngoiri.

0,25
ngay

Ban Quin
ly KKT

VAn
Phong

Brric 10 Ky duyQt
L6nh dao

Ban

PhC duyQt nQi dung vin bin
+ N6u d6ng j: Kf ven ban,
chuy6n ph6t himh.

+ N6u khdng d6ng j: Chuy6n 14i

budc 9.

- Bdo c6o giai trinh nhu cAu sri
dung lao dQng nudc ngodi.
- Dg th6o Vdn ban chdp
thufln/kh6ng ch6p thu{n vl tri
c6ng vi6c str dpng ngudi lao dQng

nudc ngodi.

0,5
nSdy

Ban Quin
ri KKT

Vin
Phong

Buric 11

Phet hanh,
chuy6n h6

so li0n
th6ng

T0ng
c0ng
0,2s
ttgiry

11.1 Ph6t hdnh Van thu
Viro .s6, .d6ng ddu phrit hdnh,
chuy6n ti6p budc 11.2.

- B6o c6o giii trinh nhu ciu sri
dung lao dQng nudc ngodi.

- Du thio Ven bin ch6p

0,125
ngaY

6
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Co quan,

tlo'n vi
Buric

thuc hi6n
T6n bu'6'c
thrc hiQn

Traich nhiQm
thqc hiQn

NQi dung c6ng viQc thr,rc hiQn Bi6u miu/K6t qui
Thdi
gian

(ngnv)

thuQn/kh6ng chap thuan vi tri
c6ng vi6c sri dung ngudi lao tlQng
nudc ngodLi.

11.2

Chuy6n h6
so li6n

thdng cho
UBND
tinh.

BQ ph{n ti6p
nh|n vd trd

ktit qud

Chuyrin hd so li€n th6ng cho
UBND tinh.

- 86o c6o giAi trinh nhu cdu sri
dung lao d6ng nudc ngodi.

- DU thao Vdn ban chAp

thu{n/kh6ng ch6p thu{n vi tri
c6ng vi6c sri dpng ngudi lao tl6ng
nudc ngohi.

0,125
ngdY

UBND
tinh

Brdc 12
Chdp thuin

nhu c6u

Tbng
c0ng
4,0

ngd!

t2.t Ti6p nh{n h6
SO

BQ phin tit5p

nh0n vd trA
.tket qua

Ti6p nh{n, chuytin hil so cho
chuyCn vi6n theo phAn c6ng cta
VAnphdngUBND tinh

- Hd so trinh cria Ban QuAn ly
KKT Vdn Phong.

0,25
ngay

12.2
ThAm tra h6

so
Chuy6n vi0n
rluoc giao xt

Xt ly h6 so, dr,r.th6o Vdn ban chdp
thu6n/kh6ng chdp thugn vi tri c6ng

t,5
ngay

- Du thio Vdn b6n chdp
thufn&h6ng ch6p thufn vi tri
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Co' quan,

tlorr v!

Bu6'c
thUc hiOn

TGn buoc
thsc hifn

Trich nhiQm

thr3c hiQn
NQi dung c6ng viQc thr3c hiQn Bi6u miu/K6t qui

Thdi
gian

(ngnv)

ti viQc sri dung nguoi lao dQng nu6c
ngodi

c6ng vi6c st dqng ngudi tao dQng

nudc ngodi.

t2.3
Xem xdt h6

SO

Ldnh dao
phong

chuy6n m6n

Ki6m tra vdn bin du thio cta
chuy6n vi0n.

+ NEu d6ng 1i: Trinh Lfinh dao
Vin phong.

+ NCu kh6ng ddng j: ChuyiSn Qi
bu&c12.2.

- DU thAo Vdn bdn chAp

thudn/kh6ng ch6p thudn vi tri
c6ng vi6c st dung ngudi lao d6ng
nu6c ngoii.

n\
ngay

12.4
Xem x6t h6

SO

LEnh dao
Vin phdng

Xem xdt duyQt nQi dung vin bAn

+ Ntiu d6ng 1i: Trinh Linh dqo
UBND tinh.

+ Ni5u kh6ng d6ng f: Chuydn lai
bu6c 12.3.

- DU thAo Vdn ban ch6p

thuQn/khdng ch6p thuf,n v! tri
cdng vi€c sri dung ngudi lao dQng

nudc ngoiri.

0,5
ngdy

12.5 Phd duy6t
Ldnh dao

UBND tinh

Ph6 duyQt nQi dung van ban

+ Ndu ddng y: Kf v[n bin,
chuy€n phrit hdnh.

+ Ndu kh6ng d6ng y: Chufn hi

- Van ban ch6p thudn/kh6ng ch6p
thufn vl tri c6ng vi6c sri dung
ngudi lao tl6ng nudc ngodi.

r,0
ngdy
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Ctr quan,

tlol vi

Brri'c
thrlc hiQn

TOn b uric
thrc hi6n

Trrich nhiQm
thr3'c hifn NQi dung c6ng viQc thrlc hiQn Bi6u miu/K6t qu6

Thui
gian

(ngny)

bubc 12.4.

12.6
Phrit hdnh,
^ ".,.I ra ket qua

Vdn thu, 86.,( , ^pnan trep ffran
vn trn k6t qrn

Phdt hdnh vdn bdn vd chuy€n k6t
qu6 cho B0 phin ti6p nh6n vd tri
k6t qui Ban QuAn lf KKT Ven
Phong

0,25
ngay

Ban Quin lf
KKT VAn

Phong
Bu6'c 13 Tri k€t qud

- Tiilp nhdn k6t qui tt UBND
rinh, tri ket qua cho Nhd ddu tu,
k6t thtc quy trinh.

Chuy6n phong chuy0n m6n
uu

- Th6ng b6o hoan tri h6 so tl,i bO

sung, todn thiQn. h6.so/Th6ng brio
tu chdi gi6i quy0t.h6 so (trong d6
n6u 16 ly do tu chdi) (THl).

- Van bdn ch6p thu{n/kh6ng chip
thu{n vi tri c6ng vi€c su dung
ngudi lao dQng nu6c ngodi.
(rH2).

T6ng thoi gian giii quyiit ttHC:
- THl: 2,0 ngiry lirm viQc k6 tA ngiry nh{n hd so.

- TH2: 10,0 nghy lim viQc k6 tt nghy nh$n h6 so.

Hl l

- Vdn bdn ch6p thudn/kh6ng chdp

thuin vi tri cdng viQc sri dung
ngudi lao rl6ng nudc ngodi.

B0 phdn tit5p

nhan va tra
Ket qua
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Co'quan,

alon vi

Budc
thgc hifn

T6n bu'6c
thyc hifn

Trrich nhiQm

thrgc hifn NQi dung c6ng vigc thrlc hi6n Bi0u mdu/Kiit qui
Thdi
gian

(ngny)

Hi so ctuqc hru trfr tqi Ban Qudn l!, Khu kinh d Vdn Phong theo quy dinh hi€n hdnh.

Thdnh phdn hi so luu:

- Gitiy fiep nhQn h6 so vd hqn trd kiit qud.

- Hi so gidi trinh nhu ciu stl dltng ngudi lao dgng nudc ngodi.

- Phi6u yAu ciu bd sung, hodn thi€n hi so(neu c6).

- Phi?u tit chdi fidp nhQn gidi quy& hi so(niu c6).

- Vdn bdn chlip thuQrlkhing ctuip thudn vi tri c6ng viQc sir d4ng ngudi lao dgng nrdc ngodi.

- Cdc h6 so khdc phtit sinh trong qui trinh thuc hi€n.


